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MIA ENEKTPOHHUMA AOKYMEHT
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SO B BYMAXHOM BUAE

Bbl cOBpeMeHHbIN byxranTtep...

SO - OBMEH AOKYMEHTAMMW

Balua paboTta cBsi3aHa C OrpOMHbIM
KONIMYECTBOM OKYMEHTOB...

Mbl npeanaraemM:

ABTOMaTU3NpOBaTb U CUCTEMATU3UPOBATDb
npouecc paboTtbl C AOKYMEHTaMM. ‘
NMony4yatb cpa3y NpaBuJibHble AOKYMEHTbI B ‘
ByMaxxHOM Bupe.




SO - OBMEH AORYMEHTAMMU

MIA ENEKTPOHHUMA AOKYMEHT

MESES B BYMAKHOM BUAE

YTo BKIIOYaeT B cebs pabota c AOKYyMeHTaMu?

BaM Hy>HO: BaM Hy>HO:
MonyyunTb AOKYMEHTbI OT OTnpaBuTb AOKYMEHTbI
KOHTpPareHToB KOHTpareHTtam

*[lpoBepuTbL NMPaBUILHOCTb -Co3aaTb AOKYMEHTDI
opopMneHus [lpoBeEpUTH
*3aperncTpupoBaThb *[TognucaTb
*[101yYNTb NONHBIN KOMMAEKT MO -BoBpeMs oTnpaBuTb
ornepauunam [lonyunTb NOATBEPXAEHME O
*XpaHUTb AOKYMEHTHI NpaBUIbHOCTU

*XPaHUTb LOKYMEHTbI
CpoenaTtb BCce CBO€BpPEeMeHHO, B CpoK!




S - OBMEH OORYMEHTAMMW

— e dOC v — M :
BYMAMHOM BUAE

Kak nosiyumTb npaBuJibHble AOKYMEHTbI
Kak caaTtb OTYETHOCTb BO BpeMA?
Kak nsbexxatb eXxeMecCAYHbIX KOPPEKTUPOBOK
Aexknapaumm?

Kak COKOHOMUTb BpeMaA?

OTBeT ecTbl!!




OBMEH NEPBNYHbIMN OKYMEHTAMU B
SJIEKTPOHHOM BUAE!

370 CcaMbi¥i NPOrpeccuBHbIN Criocob obMeHa
JOKYMEHTaMW C KOHTpareHTamu!

Ucnosb30BaHMe 3JIEKTPOHHOIro
AOKYMEHTOoObopoTa ynpocTur
paboTty c nokymeHtamMm Bam n
BalluM KOHTpareHTam

Ho nasanTe no nopsaky...




. 0P Y10 aBroMmaruzupyem?

[JOKYMEeHTbl, C KOTOPbIMM Bbl MOCTOSAHHO
paboTtaere:

HanoroBblie HaK/1agHble
AKTbI
CuyeTa
PacxogHble HaknagHble




. 0¥ Y10 aBroMmaruzupyem?

MIA ENEKTPOHHWIA JOKYMEHT

me.doc

Mpautoe, Ak 6axookinka!

XXN3HEHHbIN LMK JOKYMEHTOB:

1. Co3gaHue AOKYMEHTOB - B 6yXxrasitTepckom cucreme

2. MyTb, KOTOPbIA NPOXOAUT AOKYMEHT

- OTnpasnsemMm _
i KOHTpareH A
anevyaTtbiBaeM parenTy VR

B KOHBEepT NMpoBepka

9

ekl

NMoanucbiBaemMm,

"3 CTaBuM nevyarb ———

9

KoppekTupoBka

3aAencTBOBaHbl AONOJIHUTE/IbHbIE TEXHUYECKUE cpeacrea.

A NMABHOE nrogaun




. 0¥ Y10 aBroMmaruzupyem?

MIiA ENEKTPOHHWIA AOKYMEHT

me.doc

Mpauioe, Ak 6axxokinka!

U YTO ELLLE BAXXHO!!
BO3MOYXHO, AOKYMEHT Mbl MOMYYMNM TOMbKO B C/IEAYHIOLLIEM OTYETHOM nepuosae!

J

KoppeKTupoBKH
LUTpadbi

3. XpaHeHue AOKYMEHTOB - ApXuB

Bce OOKYMEHTbI XPaHATCA B OTAEJIbHbIX MalkKaxX

. YT06bI COBpaTh KOMMJIEKT BCEX
yera ) .
[’ p - ( AOKYMEHTOB, HY>XHO UCKaTb UX B

Pa3HbIX NMankKax.

PacxopgHble ) ‘ Hanorosbie
HaknagHble HaknagHble




. 0P Y10 aBroMmaruzupyem?

MIiA ENEKTPOHHWIA AOKYMEHT

me.doc

Mpautoe, Ak 6axookinka!

Mpu paboTte c 6yMaxkHbIMU AOKYMEHTAMU Mbl HE BUAUM
E)XXEMUHYTHOr0, EXXeAHEBHOro COCTOAHUA aen!

— YTO euye HY)XHO caenaTtb?

— CKONbKO He 3aKpbITbIX onepauvun?

— Kakue pokyMmeHTbl Heobxoanmo
noslyumTb?

— Kaxkue ooKyMeHTbl NpULLIIM € olumbkamm?




U Y10 aBroMmaruzupyem?

MIA ENEKTPOHHUIA OOKYMEH
m.e.doc
Mpauioe, Ak 6axxokinka!

Mbl aBTOMaTu3npyem 3 npoLecca:

1. OTnpaBKa QOKYMEHTOB
2. C60p nOKYMeHTOB
3. XpaHeHue NOKYMEHTOB

A TaKxe:

NMNoOpT AOKYMEHTOB M3 6yXrasiTepckou CUCTEMDI
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B YEM NPEMMYLLECTBA
OBMEHA

AOKYMEHTAMMU B
SNIEKTPOHHOM BMUAE?




~ ® OcHOBHble BblIroAbl cnonb3oBanua 340

MIiA ENEKTPOHHWIA AOKYMEHT

me.doc

Mpauioe, Ak 6axxokinka!

— CucremaTmsauma M aBTOMaTU3auusa npouecca obmMmeHa
AoOKyMeHTamMu (paboTbl cekpeTapen, MeHeaKepoB.,
6yxranrtepoB)

— JKOHOMMSA BpEeMEHM

—  DNEeKTPOHHbIN AOKYMEHT = OpUruHan

— TlapaHTMpoBaHHas fOCTaBKa OKYMEHTOB

— HapexxHas 3awWuTa nepeaaBaeMbiX JOKYMEHTOB

— CoBMecTMMOCTb C Bawen 6yxrantepckon cCMCTtemomn

—  BbICTPbI MOUCK B 3/IEKTPOHHOM apXuBe
Bbl B /106011 MOMEHT MOXXeTe y3HaTb

cocTosiHue aen!




SO © Beiroabl ucnojabn3zoanus ELLIT?
m.e.doc

KoHduaeHUManbHOCTb
NaeHTudukauma nognmcaHTa

LleN1IoCTHOCTb AOKYMEHTA




S W SAKOHOAOATEJ/IbHAA BA3A

MIA ENEKTPOHHUMA AOKYMEHT

me.doc

Mpauytoe, Ak 6axoKKinkal

BepxoBHou Papon YkpauHbl NpuHAT 3akoH «O BHECEeHUU
n3MeHeHMH B Hanorosbin KoAeKC YKpanHbl 06
yCOBEepLUEHCTBOBAaHUM HEKOTOPbIX HAJIOrOBbIX HOPM>» (OT
24.05.2012 r. N9 4834-VI), koTopbli1 pernaMeHTUpyeT XpaHeHNE
HanoroBbiX HaknaaHbix ¢ 01.07.12 rona B aneKTpoHHoU popmMme C
COB/I0AEHNEM YCIOBUSI OTHOCUTENBHO PErMCTPaLnK B NMOPSAKE,
onpeaeneHHoOM 3aKOHOAATEIbCTBOM, MOANUCK YNOSTHOMOYEHHOMO
NNaTenbLUMKOM ML W YCIIOBUSI PErMCTPaLMK HANOroBOM HaK1aiHOW B
EQvHOM peecTpe HanoroBblX HaknadHbIX. B TakoM ciiydyae cocTaBrieHue
HaJIOroBOM HakJ1agHOW B 6yMa)KHOM Buae He ABNAEeTCA
ob6s3aTeNbHbIM.

JTOT 3aKOH, B YaCTHOCTU, TaKXXe NpeaycMaTpuBaeT CoKpalleHune F
CpOKa pernucrpaumm HasioroBom HaknagHon B EMP Hanorosbix
HaknaaHbiX ¢ 20 1o 15 KaneHaapHbIX AHEN.




S 3AKOHOJATE/IbHASA BA3A

MIA ENEKTPOHHUMA AOKYMEHT

me.doc

Mpautoe, Ak 6axxokinkal

3akoH YKpauHbl «[MpoO 3NEeKTPOHHblEe [AOKYMEHTbl M 3JIEKTPOHHbIU
AOKYMeHT0060poT>» oT 22.05.2003 r. N2 851-1V)

3aKkoH YKpauHbl «Mpo 3neKTPpoHHY uudpoByro noanucb>» (0T 22.05.2003 r.
N2 852 - IV)

Mpuka3 MTHAY N2 233 ot 10.04.2008 r. «Mpo noagauy 3/1eKTPpoOHHOU undpoBoMn
OTUYETHOCTU»

Npuka3z MwuHUcTepctBa PuHaHcoB YKpaumHbl N°372 ot 07.06.2010 r. «0O6
YTBEP)XAEHUM U3MEHEHUMM K HEKOTOpPbIM nonoxeHusiMm (CctaHaapTam)
6yxrantepckoro yuera»

MNpuka3 MunHuctepctea pmHaHcoB YkpauHbl N2 426 ot 02.04.2012 .
«06 yTBEep)>xaeHMM nopsiaka npeacraB/ieHUs YBeAOMJIEHUH 0 F
06 OTKpbITMM/3aKPbITUN CYETOB HAJIOrOMNJ1aTe/bLLUKOB g
B 6aHKax n Apyrux (pMHAHCOBbIX YUpeXXAeHUAX
OopraHam rocyapcrBeHHOM HaJIoroBon Cnyxb6bi>».
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MIA ENEKTPOHHWUMA AOKYMEHT
me.doc
Mpautoe, Ak 6axookinka!

Haluum KNIMeHTbl, KOTOpble y)Xe Hava/u
nosnb3oBaTtbca 3A0:

92
Kraft foods
INSIYEE @
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lUTa OKPY>KaroLen cpeabl

U elle...

OBbMEH NOKYMEHTAMMU B 3J1IEKTPOHHOM
BUAE







U © bymarkHaa byxranrtepus

MIiA ENEKTPOHHWIA AOKYMEHT

me.doc

Mpautoe, Ak 6axookinka!

Byxrantepus cpegHero npeanpusaTns YKpanHol B MecsL
pacxonyeT

20 navyek 6ymarn = 1 gecaTunetHee aepeso
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- bymaxkHana byxrantepusa
——— lm.e.doc ' v

Mpauioe, Ak 6axxokinka!

[nsa 6yxrantepum yKpanHCKUX npeanpusaTum:

1 mecsy pabotel = 600 000 gecaTUNEeTHUX AepeEBLEB;
1 rog pabotel = 7 200 000 pepeBbeB.




SO bymarkHaa byxrantepmus

MIiA ENEKTPOHHWIA AOKYMEHT

me.doc

Mpautoe, Ak 6axookinka!

7 200 000 pepeBbeB = 10 000 ra
neca = teppmtopms
ABYyX panoHoB Kuesa: ... 1 ...

3a nocnegHue 50 ner

6b1)10 BbIpybsieHo 70 %
MUPOBbLIX J1eCOB.

Pe3synbTat paboTbl
C bymMaXkHbIMK o
AOKYMEHTaMM-
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MIN ENEKTPOHHUW [

MEdOC

NepexoauTe Ha 3/IeKTPOHHbIN
AOKYMEHTOO060pOT, COXpPaHUTE YXU3Hb XOTA
6bl oqHOMY AepeBy




MIA ENEKTPOHHWIA JOKYMEHT
m.e.doc
Mpautoe, Ak 6axookinka!

BJIArogAPUMM 3A BHUMAHME!




