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MHUHUCTEPCTBO TPYI[A u COHI/IAJII)HOI/I

3AIIUTHI POCCUUCKOU ®EJJEPALINA

IIPUKA3
or 18 Hos10psa 2013 . N 680H

Ob YTBEPXKJAEHUU
INPOOPECCUOHAJIBHOI'O CTAHAAPTA
"CIIEHNAJIUCT OPTAHA OIIEKHU U
IHHOINIEYUTEJBbCTBA
B OTHOLIEHUH
HECOBEPIHEHHO.JIETHI/IX"




MWHUCTEPCTBO TPYOA U COUUANBHOWU 3ALLUTBI POCCUUCKON ®EOEPALIMA

NMPUKA3
ot 18 HosAGpA 2013 r. N 680H

Ob YTBEPXAEHUU NPO®ECCUOHAIIBHOIO CTAHOAPTA
"CNEUMWATIUCT OPTAHA ONEKU U NONEYUTESNIbCTBA
B OTHOWEHWN HECOBEPLUEHHOJIETHUX"

3apeaucmpuposaHo 8 MuHiocme Poccuu 26 0ekabpsi 2013 2. N 30850

B cooTBeTcTBUM C NyHKTOM 22 [1paBun pa3paboTkn, yTBEPXOEHUA U NPUMEHEHUS
npoeccnoHarnbHbIX CTaHOAPTOB, YTBEPXAEHHbLIX NOCTaHOBMeHNeM [paButenscTBa Poccumnckou
dbenepaumm ot 22 aHBapsa 2013 r. N 23 (CobpaHue 3akoHogatenbctBa Poccuinckon denepaunu,
2013, N 4, ct. 293), npukasblBalo:

1. YTBEpanTL npunaraemMbln npodeccmoHanbHbiv cTaHaapT "Cneumnannct opraHa onekn 1
NonevYnTenbLCTBa B OTHOLIEHUN HECOBEPLLIEHHONETHUX" .

2. YcTaHoBUTb, YTO NpodeccnoHanbHbIM cTaHaapT "Cneyuannct opraHa onekn u nonevymTenbcTaa
B OTHOLLUEHWM HECOBEPLLEHHOMNETHUX" NpUMeEHsieTca paboTogarensammu npn opMmnMpoBaHnm
KaZpOoBOM NOSINTUKM N B YNpaBrieHUn NepcoHanom, npu opraHmsaumm obyyeHns n arrecrtaumm
pPaboOTHUKOB, 3aKNYEHNN TPYLOBbIX 4OrOBOPOB, pa3paboTke JOMKHOCTHBIX MHCTPYKUUIA K
YCTaHOBMEHUU cucTeM onnaTtbl Tpyaa ¢ 1 auBapsa 2015 ropa.

MuHucTp
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OpraHM3aLMI

CneuransHan oueHka
VCNOBMA ThyAa

HoeocTu 3aKoHoAaTeNnLCTED MyBnukauum CTaTMcTUEA

TopAYMe AOKYMEHTBI CynefiHan npakTMka

OTmeHa aTTecTauum pabounx mect B 2014 roay!
BecnnatHele CeMWHapbl K1 BeGMHapbl 0O 3amMeHe aTTecTauyu pa60qu MeCcT

CNeuransHOM OLeHKOM YCNOBWIA TpyAa OT paspaboTYMKOE 3aKOHONPOSKTA.

naeHaA cTpaHuua /s Mpecc-ueHTp ~ §f 3aK0OHOAATENLCTBO ~

Mpukas MuHTpyaa Poccuy oT 18.11.2013 Ne 680H "OB6 yTeep#aeHun NpodeCCMOHaNsHOro
cTaHfapTa "CneumanMCT opraHa Onekn 1 NONeYMTENLCTEA B OTHOWEHWY HECOBEPLEHHONETHIMX HoBocTn

13 Aaneaps 2(

YmeepxoeH npogheccuUoHanbHbIlU cmaHdapm ona
crieyuanucmos opz2aHoe oneKku U foneqyumenscmea 6
OMHoOWeEeHUU HecosepueHHoOMemHUX

CTaHfaapT npumeHaeTcA paboTogatenamu ¢ 1 AHeapa 2015 roga. 11 aeryeTa 2014 r

OrHeHHo-neHHoe 3penuue. B
MpotdeccMoHaNbHLIE CTAHAARTE NPUMEHAKTCA: AHrapCKoil HedhTeXHMHYECKOT

. KOMMaHHH NPOLSIH MacradHble
* pafioTogartenamu Npu GOPMUPOEAHUK KAAROBOH NONWMTHEW U B YNPABNEHMU NEPCOHAN0oM, NPKU OpraHuzaumm oBydeHua yueHs

W atrectauuu pabBoTHMKOE, pazpafoTke AOMKHOCTHBI WHCTPYKUWA, Tapudukauuu paboT, NPUCEOEHWKM TapudHbX
pazpAnoE PABOTHUKAM W YCTAHOBMNEHWM CMCTEM ONNATH TPYAA © YWETOM 0cOBEHHOCTEN OPraHW3auMu Npou3eoacTea,  DSPBIBB,  OTEPBITEIA - OTOHb,  KNYObI

TPYAA W YNPABNEHWUA; YEPHOTO AbIMa, 2BYE NOXKAPHBIX CHPEH,
o 0fpasoBaTeNbHBIMU OPraHMZaUMAMKM NPODEecCHOHaNbHOro 0BPa30BaHWA Npu paszpaBoTke npodeccMoHansHer  TOPBI BENOR NEHE W 3APEHANUH B KPOBW
06pa30eaTenbHLX NPOrPamMm; sputenel.  Ha  Base  AHrapckod
* npu pazpaboTke deaepanbHbX rocYAapcTEEHHB 0BPas0BaTENBHBIX CTAHAAPTOE NPODECCHOHANEHOMD 0BPA30BaHKUA. HedTEXMMUYECKOR  KOMNaHUM  (OAO
<AHKKs) ..
My6nnkaymnn

MWHUCTEPCTBO TPYIA U COLMANIbHON 3ALMTLI POCCUMCKOW ®EAEPALIMK

MPUKA3
o1 18 HoADOpPA 2013 1. N 680H

OB YTBEPY AEHWU NPO®ECCUOHANBLHOI O CTAHAAPTA
"CMEUUATIUCT OPIrAHA OTNEKU U TTOMNEYUTENBCTBA
B OTHOIIEHWWA HECOBEPIIEHHO NETHUX"
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KNUHCKUA UHCTUTYT

. o P MOCTABLUVIK UrP +7 (495) 213-90-37
q £7 OXPAHbI U YCNOBUM TPYOA coumn 2014 BECM/IATHO MO BCEM POCCIM

BbicokosddekTUBHBIM OHAAWH KypPC NOBbILWEHUS KBaAUMUKaLmMm no cneumasabHon
OLLEHKE YC/IOBUM TPyAa C YPOBHEM ycBoeHusa 6onee 85%
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- CTAHb 3KCMNMEPTOM B CNEUWMAJIbHOM
OLLEHKE YCJIOBUM TPYIA 3A 24 YACA

ﬂ
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Kypc npegHazHayeH ans 4eHOB KOMUCCUA Mo CNeuuanbHoM OUeHKe YCNoBui Tpyaa
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- KBanuduuUMpoBaHHbIX yenosek oOyunnuch yenosek npownu obyvyeHue
' npenoaasarenen C Ha4yana roaa B 2013 roay
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Mocne NpOXoXAeHWA O6YL46HM$1 Bbl CMOXKETE PE3YNLTATUMEBHO YNPABNATE NpOBEASHWEM
CneymanbHoR oL eHKK y(J'IOBMVl TPyOa B cBOEl opradusag i

1. Cdopmuposatbh paGoToCnocoGHY KOMUCCHIO M NOATOTOBUTL IOPUAMHECKM BEPHYIO OpPraHU3aLUMOHHO -
pacnopaauTeNbHYO AOKYMeHTauuo no nposegexuio COYT

2. Paspa6oTatb rpaduk nposegeHna COYT ¢ yHeTOM C/IOKMBLUMXCA B KOJJIEKTUBE COUMANBHO-TPYAOBbLIX
OTHOLUEHUN U HETKUM NOHUMaHUEM 3KOHOMUYECKMX NpuopuTeToB Bawen opraHusaumm

3. MoAroToBWUTL KOHKYpPCHBIE NpoLEAYpbl U BbIGPaTh CMELMANM3MPOBAHHYIO OpPraHu3aLmio, 0 TBEHaKLLYI0
Tpe60BaHMAM AeMCTBYLLEro 3aKOHOAATE/IbCTBA U 06/133KLLYI0 TEXHUHECKUMU U K3 poBbiMU
pecypcamu Ana NpoBeAeHNUA OLEHOYHbIX PaBoT, YHUTBIBAKLLMX cneuud Ky Baweit opraHusaumu

4. O6ecne4utb 3P eKTUBHBIN KOHTPOAb KavecTBa COYT Ha Bcex 3Tanax BbiNoJIHEHUA paboT

5. KoHTponupoBaTh puUCKM 3KOHOMMUHYECKUX MOTEPD U IOPUAUHECKOH OTBETCTBEHHOCTU, CBA3AHHBIX C
OLWMBKaMK M HapyLeHuaMu npu nposeaeHun COYT

6. Paspa6arbiBaTb KOPpPeKTUPYIOLLME MEPONPUATUA MO YIYHLLEHUIO YCI0BUA TPYAA U CHUKEHUIO
3KOHOMMHYECKHUX NOTePb, CBA3aHHBIX C HAIMYMEM BpeaHbIX YCI0BUI TPYAa Ha paBo4mnx MecTax

Bul cMoXxeTe OdDMIJ,PIa.ﬂbHO noaTeepauTh Bally KOMNETEHTHOCTDL
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KoHncturyuus Poccuuckon ®@eaepanuu,
DenepaabHbIM 3aKOHOM 0T (02.05.2006 Ne 59-
D3 «O nmopsiake pacCMOTPEHUS 00palleHU N
rpaxxaan Poccurickou Deaepanmum,
PDenepajabHBIMUA 3AKOHAMH O
roCyIapCTBEHHOM M MYHUIIMIIAJIBLHON CJYyKOe,
TunoBbIM KOAEKCOM 3THKH M CJIYKEOHOIO0
MOBEJACHUS TOCYIAPCTBEHHbIX CJYKAIUX
Poccurickon degepany 1 MYHAIMIIAJIbHBIX
cayxkamux (OxoOpeH pemeHueM nNpe3suauyma
CogBera npu Ilpe3naente Poccuiickoii
Pdegepanyu M0 NPOTUBOAEHCTBUIO
koppynuuu ot 23 nexadpsa 2010 r. (mporoxoJa
No21) u ApyrumMu HOPMATHUBHO-IIPABOBbLIMH
TOKYMEHTAMM.



TunoBoun Kogekc
3TUKM U CNyXebHoro
noBeAeHus rocygapcTBeHHbIX
cnyxawux Poccunuckon
Penepauun
N MYHULUMNANbHbIX CryXawmnx

(BblaepXxku)



Lleabro TunmoBoro Kogexkca ABJIsAETCS
YCTAHOBJICHHE ITUYECKUX HOPM U NIPaBUJI
CJYKeOHOI0 NMOBEACHUA roCyIapCTBEHHBIX
(MYHHIMIIAJBHBIX) COYKAMMX 115
JTOCTOMHOI'O BHIIIOJTHEHUS UMH CBOCH
POo(heCCHOHAIBHOU JCATEIbHOCTH, 4 TAKKE
COCHCTBYE YKPCILJICHUIO ABTOPUTETA
roCyIapCTBEHHbIX (MYHUIIMNIAJIbHBIX)
CJAYKAIIUX, J0OBEPUA IPAKIAH K
roCcyIapCTBEHHbIM OPraHaM ¥ OpraHam
MECTHOI'0 CaMOYyNpaBJIeHUS U o0ecIieYeHUue
eMHBIX HOPM IOBeAeHUS TOCYAAPCTBEHHbIX
(MYHHIMIIAJBbHBIX) CJOYKAIUX.
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TpeboBaHuSA, NpeabABNAEeMbIe K
paboyemMy mMecTy cneuuarnucToB
OpraHoB OrNeKu, nonevyuTesnibCcTea U
naTpoHaxa, oCyLueCTBIAILWNX
KOHCYIbTUPOBaHMe rpaxaaH
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- BnuaHne getanen nHTtepbepa Ha o0CTaHOBKY B KaOMHETe 6‘
‘ paboTHMKa OpraHoB OMeEKMU. o
1‘ ’.o'
PN TR L R s RSy -
., | * TemHas obuBka mebenun n LWTopbl HA CBETIIOM i
| oHe CTeH BbIrMAAAT odulmnarnsHo. 5
_ * CeeTrble ToHa B 00MBKe 1 LITOpaxX cO3aatoT &%

" BrieyaT/ieHne HaaexHOCTH y noceTutens.

"# + OYyeHb TEMHbIN NN YEPHbIA MMCbMEHHbIN CTON
L IPUTYNNSET BHAMAHUE U 3aMeaNigeT peakuuto.

* « KpacHoBaTble OTTeHKM MeGenu v LTop co3aatoT
¥ VIOTHYIO aTMocdepy.

.. - KBagpaTHas unv npsamoyronbHas popma ctona iy »

-
. POM3BOAUT BreYaTNieHe CTPOrocTu, COBpaHHOCTH, (u
. | yBEPEHHOCTW. .
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« [@bapuTbl cTONa AOMKHbI COOTBETCTBOBATL POCTY U
"l napameTpam YenoBeka: ecrnu YenoBek HeBOMbLLIOro pocTa u

' HEKPYMHOIO TENOCHOXEHHUS], TO GOMNbLLON CTON BYAeT 3pUTENbHO
¥ yMeHbLUaTb ero 1 HaobopPOT.
|+ CTynbs B KabUHeTe JOMKHbLI COOTBETCTBOBATL BbIOPAHHOMY

_ CTUITIO, OCHOBHOE YCINoBWE — CMNHKa CTyNa He JOIMKHa ObliTb
| BbllLE nrieva pykoBoaUTENS!, 3TO MOXKET OLUIMOOYHO NMOHU3UTD
'y 3HA4YMMOCTbL YenoBekKa B rfasax rocTs.

* He cnenyet ctaBUTb OOsbLLUME MAcCMBHbIE LUKadbl pSA0OM CO

.; CTOSIOM pykoBoanTens — apdekT MOXeT ObITb Kak B criyyae C

. BbICOKOW CMWHKOM CTyna.

| MokpbITME nNona AOMKHO BbITb O4EHb M3HOCOCTOMKUM, TaK Kak
» noceturtenen byoet MHOro M Nnos AOSMKEH OCTaBaTbCs B TOM

" BUAe, B KOTOPOM €ro NocTenunu nepBoHavyarnsHo.
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— KpaTKo
» KOMMEHTUPYUTE
| rnaBHble MbiCnu
3BOHSLLEro, a UMeHHO:
F YyTOUHAUTE, 3a4aBauTe
., HaBoasijue BOMNpPOChI;
— He CTOUT nepebuBaThb
cobeceaHUKa;
— OTBeYaunTe 4YeTKO Ha
| NOCTaBJIEHHbIE
BOMNPOChLI;
— BCerga otBevyauTe
KOPPEKTHO B AeN0BOM

cTune.
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Ha
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Ckaxure
cobeceHUKY,
4yTOo
nepe3BoHUTE
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He HyXHO
cpa3sy xe
U3BUHATbLCH

Ymenrte
npaBuUIiibHO
N3BUHATbLCHA
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BeAYLuMVI cneyuanucT otaena onekn, nonevynTenbCTBa U NaTpoHaXa

» ATEJIb JOKYMEHTA

KAPLEPHIA NOPTAN

TR e T locyAapcTBeHHbIA OpraH: ¥NpaeneHue CoUMansHON SalimTel HACeNEHMA AaHMNOBCKOr0 PaioHa roposa Mockek!

CeeTnana CredankoBa
¥NPaBEHHE COUMANEHOM 3aWNTI
HaCceneHnA /laHHNOBCKOro paioHa

Tvn BaKaHCM: KOHKYPC B KaapoBLii pese) ropoaa Mockss!
» CTAXVPOBKA s e
DYHKUVOHAbHBIE NPOdIAK: OCHOBHOM MEPCOHan
TR Otpacnesbie npodmam: CouvansHas salmTa » AEACTBUS
Rata P y 30.07.2013
» HALUV IPOEKTbI Aara AoKy 19.08.2013 Meuarars cTpaHMLy
OTBETCTBEHHDI: CTE¢laHKDBa CBeTnaHa HYKDNAEEHa, TMaBHLI CTELanicT [ocnare coeinky apyry
» KAZPOBbIA PE3EPB KoHTakTHbIA e-mail: uszn_danilovskiy@dszn.ru OobaguTe cobinky B WafipaHHoe

TenedoH: 8(495)675-20-72

v

OBPA30BATE/bHbIE MPOrPAMMbI

» CMV O HAC YpoBeHb AOSIKHOCTH: CNELMANMCTEI/SKENEPTEI
pynna Aoa>KHOCTer: CTaplias rpynna
» OMNPOEKTE Kareropva AosKHOCTEN: CrieuuanicTel ’

Mpeanonaraembiii ypoBeHb MecAYHoOro Aoxoaa (py6): ot 23 000 go 28 000
AOKYMEHTbI

v

BOMPOCHI N OTBETbI Koa BakaHcui: 1196

v

KOHTAKTbI D osKHOCTHbIE 0693aHHOCTY:

* BblABNEHME W YUeT rpackaaH, HyKASHLWMHCA B YCTAHOBNEHMA Had HAMK ONeKk 1Nt NONeY TensCTea;
E-mail L OﬁpaLLtEHl/Ie B CY4 C 33ABMEHWeM O MpU3HaHWKA rpax AaHiHa HeaeecnocobHeM um of orpaHiyYeH ero
AEecnocobHOCTH, a Takke o MPU3HaHWK NOAONEYHOro AeecnocobHeM, ECIM OTNANKM OCHOBaHWA, B CUnNy KOTOPBIX
rpacAaHUH Bein NpusHaH HEAEEEI‘IDCDﬁHbIM v Bein orpaHiyeH B AEECI‘IDCDGHDETI’I;

* YCTaHOBMNEHWe ONera Uk NoNeYnTensCcTea;

* OCYLWECTBMeHWe Hajg30pa 3a ACATENbHOCTRHD ONekyHoB W NONEYMTENEM, ASATENEHOCTEID opraHmsauMﬁ, B
KOTOpEIE NOMELLEHE! HEAeecnocobHLIe MMM HE NONHOCTEKD AeecnocobHLIe rpaxaaHe;

Napone

[} 3a@noMHMTL MeHs

Pervcrpauss « 0cBOGONKAGHWE WM OTCTPAHEHWE B CODTEETCTEMM C ASMCTEYHOLMM 33KDHOAATENECTEOM OMNEKYHOE W MoneunTensit
BoccratiosnTl napone. OT MCNONHEHMA MMW CBOMX 0BA3aHHOCTEN;
Bbicnatk K04 SKTHBAUMA * Bb4aYa B COOTBETCTEMM C AGMCTEYIOLUMM 33KDHOAATENECTEOM pPaspelleHMil Ha COBEpLUIeHWe CABMOK C
3aperncTprpoBaTecs, Kak [TC r.Mockes! WMYLLECTBOM MOACMEYHLIX;
© 33KMOUEHWE AOFOBOPOE  AOBEPWTENEHOrO  YMPABNEHMA WMYLLECTBOM MOACMEYHLN B COOTEETCTEMM C
n ASHCTEYIOLMM 33KOHDAATENLCTEOM;
- © MPEACTAEMEHME 33KDHHL MHTEPECOE HECOBEPLUEHHOMETHWX PaXAaH M HeAeecnocofHel  rpadaaH,
Mowck no nopTany HAXOAALMKCA NOA ONEKDIA WK NONEUMTENECTEOM, B OTHOLLEHWAX C MOBEIMU MMLaMA (B TOM YMCNe B CYAX), ecnu
| > ASHCTBMA ONEKYHOE MMM NOMeUMTensil N0 NPEACTABNEHMIO 3aKDHHLX WHTEPEeCOE NOAONeYHsH MPOTWEOpeYaT

ASVICTEYHILLEMY 33KOHOASTENLCTEY
BblAayYa WEHMA Ha PasAenbHOe MPOXMBaHWE NONEYMTENei M WX HEeCOBEPLIEHHONETHMX NOAONEYHLIX B

@l AokymeHT Micr
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Tvn cay>keBHOro KOHTpaKTa: BeccpouHelit

YpoBeHb 06pasoBaH1a: Beicluee NpodeccoHansHoe

TpeGoBaHua K cTaxky paboTbi Ha roccay>kbe: He NpeatAaenaoTca
unm

Tpe6oBaHua K cTaxky paboTbi N0 cNeumanbHOCTY: He NpeALABNAKITCA
3HaHUA U HABbIKK:

e HaBbKM pabioThl € KOMOBKOTEPHEIMA  OMCHBIMA - MporpamMMamt M paboTel B CMCTEME  3MEKTPOHHOMO
AokymeHTooBopoTa;
* 3HAHWE 33KOHOAATENECTEA B ChEpe OMNeKM, NONeUMTENLCTES W NATPOHANE;

HEBLIKW NOAMOTOBKM NPOEKTOR CNYXEGHEN AOKYMEHTOE;

ce060AHOE BNaAEHWME OPT TEXHMKDIM W NEPCOHANEHEIM KOMMEBHITEPOM;
HaBLIKM NOATOTOBKW NPOEKTOE CNy#ebHEN AOKYMEHTOB, OTEBETOE Ha 0OpAaLLEHMA rpaXaaH.

3NeKTpoHHaA nojaua AOKYMEHTOB ANS yuyacTvs B KOHKypce AnsA rpakaaH Poccwickoid Meaepaumt w
rocyAapcTBEHHbIX TPa>kKAaHCKUX Cay>Kaumx ropoga Mocksbl ocywecrengerca nocpeacrsom OTKJSMMKA Ha
AaHHYHO BaKaHCWIO.

OBpa21b! JOKYMERTOR MPEACTIENEHE! HS KapbepHOM NOpTane MpaBuTensCTEa MOCKEL! B Pa346ne «/JoKyMERTED,
YC0BUA KOHKYpCa

KOHKYPC 3aKN4aeTCA B OUeHKe NPoeccMOHaNEHOr YPOBHA KaHAWMAATOE ANA BKNKOYEHMA B K3APOBLIA pE3eps ANA 3aMeLleHnA
AQMHHOCTU MPadASHCKDIA cnyxBkl, Wi COOTBETCTEBMA KBAMMDMKAUMOHHEIM TPEGOBaHMAM K 3TOM ADMKHOCTM,

KOHKYpC NpoBOAWTCA B ABA 3TanNa W akMOUY3ETCA B OUEHKE NPOMECCMOHANEHEE M NMUHOCTHER KAYECTE KaHAMAATOE Ha
BKMNYEHWE B KaAPOBEIN PE3EpE.

Ha nepBoM 3tane KOHKypCHaA KOMMCCWA OUEHWBAET MPeTeHASHTOB Ha OCHOBaHMA MPEACTABMEHHBIX MM ADKYMEHTOB, WX
COOTBETCTEMA KBANMMKAUMOHHEIM TPeG0BaHMAM K rpynne A0MKHOCTEN, NPOXOMXASHWK MREXASHCKOMN MMM MHOM rocy ASpCTBEHHOA
cnyBbl, OCYWECTBNEHMM APYTOM TPYACBON ABATENEHOCTM W PELIAET BONPOC O ADNYCKE NPETEHAEBHTOE K YUaCTUK BO BTOPOM
3Tane KOHKYPCa.

MPacKASHUH HE AOMNYCKAETCA K YYacTMH0 B KOHKYPCE B CBA3M € HECOOTBETCTBMEM KBAMM(MKAUMOHHEM TpefoBaHMaM K
COOTBETCTEYHLEN rpynne AONXHOCTEN rpaAaHCKoM cnyxbil.

PelUeH1e 0 A3TE, MECTE W BPEMEHM MPOBEAESHWA BTOPOTO 3TaNa KOHKYPCa NPMHMMAETCA KOHKYPCHOM KomMuccuel nocne ofBpatoTia
CBEACHWIA, NPEACTABNEHHEIX MPETEHASHTAMA,

BTOpOii 3Tan KoHKypCa NPOBOAMTCA KOHKYPCHOM KOMMCCWENH C MCNONb30BaHMEM He MpoTMBOpeYalLMx heaepaneHeiM 3aKoHaM 1
APYTUM HOPMATUWEHEIM MPABOBEIM akTaM PoCCMACKD deaepaumi METOAOE OUEHKA NPoeccMOHaNeHBX M MMYHOCTHEIX KavecTs
KaHAWAATOB, BKMKOYAA aHanWs pestome 1 Buorpadim, MHAMBMAYaNEHOE MHTEPBEKD, B TOM YMCNE BUASOMHTEPEEID 1 TenedioHHoe
WHTEPBLKD, SHKETUPOBaHWE, BKMKOUYAA NWUYHOCTHBIE OMPOCHMKM, TECTMPOBAHWE, B TOM UYMCNE AWCTaHUMOHHOE  (OHNaiH),
NpoOBEASHME TPYNNOBLI AMCKYCOMMA, HammMcaHue 3cce, pedepata no BOMPOCaM, CEBA3aHHBIM C BRINONHEHWEeM ChyiebHen
06A33HHOCTEN, peLleHMe NPOheCcCHMOHaNEHLL NPOBNEMHEN CUTYALMIA,

MpK OUEHKE NPOECCMOHANEHEI W MMYHOCTHEIX KAYECTE KaHAMAATOB HOHKYPCHAA KOMMCCMA WMCHOAWMT M3 COOTBETCTBYHILLMK
KBANMMKALMOHHBLX TPEGOBaHWIA K COOTBETCTEYHILLEN AQMMKHOCTM MPaAaHCKOM cnyxGbl, NONOXEHWA AOMKHOCTHOMD pernaMeHTa
no 3TOM  AOMKHOCTM, & TaKOKE WHbIX MONODXKEHWM, YCTAHOBMEHHB!X 3aKOHOAATENECTEOM POCCWMiCKDN  degepauwm o
roCyA3pCTEEHHOM rpaskAaHCKon cnyxbe.
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MaeHaA

Hoeoctm

CazeTa

CeeaeHna o MO Topenoeo

MyHHMUMNanNeHbIS YCNYrK

MyHUUMN3NeHEIA COBET

MecTH3A SAMUHWCTD3UMA

MyHHMUMNaneHLIE ND3B0ELIE 3KThI
= Y¥cTae

= Pewenua

= MocTaHoeneHwna MrCA
= Pacnopaxenua MCA
= [MonoxeHna

= Broaxer

= [MpoekTbl

= MopafnoK o6X3aNoE3HKUA DeWeHWA
MECTHOrO CaMOoYNpaBNeHns

= ObwecTEeHHbIE cNYWaHna, cobpadna

OnNneka v NoNeYmTenscTeo

MNoYeTHbI2 2KMTenu MyHWMUMN3NebHoro

obpazoeadHna
CNpagoYHHK HHTENA

MNpoKypaTypa p3sbLACHAST

PoTO v Braeo

HeT, koppynumnm!

OKYMeHT Microsoft ...

ista po opeke

_dogovor_glavno

PO OVO ]

fed

38 AAMUHWUCTD3UWA: O
-65 (812) 413-55-87

TpyAoBO OroBop rfiasBHONoO cnelmasimcra no onexke m
noneYymmresnibCcrBy
TPYNOBOW NOrOBOP He

Cankr-MeTepbypr .

MecTHaa AQMUHUCTPAUMA BEHYTPUIOPOACKOrD MyHUUMNaneHoro obpazoeanua Cankr-Metepbypr MyHUUMNaneHBIR OKpY T
Mopenoeo B nuue McnonHAwwero oBASaHHOCTH rNaeel MecTHOR AQMUHUCTRaUMK MyHULyMNaneHoro oBpazoeandua MO
MNopenoeo MBAHOBA OMMWTPUA APKAOBEBUWYA, aeiicTeyowero Ha ocHoeaHuk Pewenuna MyHuyunaneHoro Coeeta
MO MNopenoeo Ne28 ot 25.06.2013 roga, B gancHeiwem «PaboToaatenes, © 0AHONA CTOROHBI U TPasKAaHuH (Ka)
Poccuickon @egepaymm . MMEHYEMEIA (aA) B AanbHedwem «PaboTHUKs, ¢ Apyroi CTOPOHBI

PYKOBOACTEBYACE 3aKoHOAaTenscTeom Poccuiickoi @egepaummn u Cankr-MNetepbypra o Tpyae U myHUUMnaneHoi cnyxbe,

SAKNHYUNK HACTOAWMIA TRYAOBO0H goroeop (ganee- [JOroBop) 0 HUKECNEA Y L emM:

1. Mpenamer HJoroBopa

1.1 PaboTHuk 0bAzyeTcA BeINONHATE paboTy B8 MecTHOR AQMUHUCTRAUMK BHYTPUIOPROACKOMO MYHULUMNANEHOIO
obpazoeanua Cankr-MNeTtepbypra MmyHUUMNaneHelit okpyr Nopenoeo (ganee MA MO Mopenoso) No 40MKHOCTH MaBHOro
CAeyUanucTa No ONeKe U NnoneynTenscTey ¢ cobnwgedven ecex 06ASaHHOCTER NPeAYCMOTPEHHBIX HACTOALLLUM
Horoeopom M AO0MKHOCTHOW MHCTPYKUMER. (HaZHavYeH MCNbITaTeNbHBIR CROK ABa MecAua)

1.2. PaboTtogatene obecnedynsaeT PaboTHUKY AeHEXXHOe COAepsKaHWe W BeINONHeHWe APYIUX YCNOBMA, NPUHATEIX NO
HacToAwemy forosopy.

2. O5A3aHHOCTH CTOPOH
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DHIOHUKIONIeaUs 3HAHWH

rnasuasn O6pa3zoBaHue MUHU-CaATDbI ApXuBDbI BuUKH ®oTo NMomMowb KOHTaAKTDbI

ABTO = BusHec = Bce anAa goma = Xob6u - Jetn = Mpupoga = 3ao0poebe = MPpomMbIWNEHHOCTE * PErMoHbl * CTROMWMTENBCTED = TEPMUHBI = TEXHONOTMK

JOomKHOCTHaA MHCTPYKLUMA BeayLUero cneynannmcrta otaena ornekm n nonevyntenbcTBa yrnpaBfieHUA MNno orieke mn
nonevynTenbcTBy agMmMHUCTPauUnMn ropoaa

v VIHCTRYKUWK K 3aNonHeHnio v Monutika B Poccui v AQMUHUCTRaUMK v JOMKHOCTHBIE MHCTPYKLWK

@ X
S?LlualKapTa xpetT Bac Bonpoc AgBokaTy
cshank.ru

KpeguTHaa kapTa Tinkoff Platinum Odiopran 3a 5 muH. JocTaeka GecnnaTHo B primejurist.ru
3apairi Bonpoc AnsokaTty BecnnatHo. OTeeT
B TeYdeHue 15 mMuHyT!

MprnoxeHWe 7 K pacnopaxeHuo

Mnasbl ropoaa
0T 22.11.2004 Ne 1440p KoHcynbTayusa

AOMKHOCTHAS MHCTPYKLMSA KOpucTa

Begyuwero cneyranuncTta otaernia onek1 M nonevynrenbcrea CEM C++

ynpaerieHsA No oneke 1 noneYvynTenbCcTBY agMIHINCTPauUuln ropoaa

Bam Bce elye HYy>KHbI
. OBLWHMNE MNOJIOXXEHUA HanmyHble?

1.1. BeaywMid cNeyManncT 0TAena onexk 1M NoNeNMTenboTea YNPaBNeHA No ONeKe M NONeYMTeNbCcTEY agMUHUCTRaUKMK ropoaa (aanee

UMEHYETCA — BEAYLMIA CNeynanMcT 0TAena) ABNAeTCA COTPYAHWKOM OTAENA U yHacTBYeT B OpraHusayumn paboTel agMUHUCTRau MM ropoaa o Byxyqu B TopFOBne

HECOBEPLWEHHONETHUMIK ONEeKaemMblMid (NO40MNEeYHbIMK) .

) . Marnctpartypa
BeaylwMil cCNeyManMcT 0TAENa ABNASTCA MYHULMNANbHBIM CIMKALWKMM, 3AaMELLAHLWKMM CTApLWYH A0MKHOCTEH MYHWULMNANbHOMA CNyKEbl M3CU
KaTeropuu "B", Ha Hero pacnNpPoOCTPaHAKTCA BCE rapaHTuUK, Npasa, 06A3aHHOCTH 1 OrPaHKUYeHMA, NPeAyYCMOTPEeHHBIE 3aKOH0AaTENECTEOM O
MYHULMOANBHOM cnykbe. ﬂel’lO3MT noa 11,47%
1.2. BeaylWMid cneynanucT oTAena HasHavYaeTcA 1M oceofoKAaeTeA 0T AOSPKHOCTK TNasoi ropoaa No NPeAcTaBNEeHWD HavaneHMKa roaosbiX.
YNPABNEHWA NO ONEKe KM NONEYMTENBCTEY aaMUHUCTPALMK ropoaa. yrIpOCTl/ITe BegeHune
1.3. BeaywMid cneymanncT oTAena NogYMHAETCA HaYanbHWUKY OTAENa ONeKky KM NoNeYrMTeneCcTEa YNPaBNeHA No OnNeKke 1M NoNeYuMTeNbCTEY 6yXFaJ'ITepVIM

agrMMHUCTPpaU KK ropoaa.

\'T\')".'UOVT _ i

1.4. B cBOEl AEATENBHOCTKM BEAYLUMIA CNEUManUCT OTAENA PYKOBOACTEYETCA KOHCTUTYUMEN POCCUIACKOA oep.epau,mm theaepanbHbikMK1

=l AokymeHT Microsoft
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Il. OCHOBHbLIE OBA3AHHOCTU

Y¥ueBHbIN LEHTp AnbTepa

2.1. OCYWECTEBNABT:

- Ka4eCTBEHHOE M CBOEBPEMEHHOE BbINONHEHME BO3NOXKEHHBIX HA HErD 06A3aHHOCTEN; .
Hesagucumelit JucTprbsoTop
- B npeaenax CBOEM KOMMNETEHU MK BEINONHEHWE NOCTAHOBNEHWIA 1 paCI'IDpFDKEHMD'I BLILWECTOAWMX OPraHos BNacTK, MNaebl ropoaa, pewweHui
[yl ropoaa, BEINOAHAET PAcNOpPAXKEHUA BLIWECTOAWMK PYKOBOAWMTENEN B Npeaenax, NPeaycMOTREHHbIX A0MKHOCTHON MHCTRYKUMENR;

BEST-INSTRYMENT
- YMET NPEAOCTABNEHHBIX NBIOT.

2.2. OBecneqyueaeT:

TITH

- BLICOKYHD OPraHM3aLMio M AMCUMNAKMHY TPYAA B cBOeil paBoTe; rEoC

- KOH(IMABHUMANEHOCTE NONYHAEMON MHIOPMALMI B COOTBETCTBMM € ABMCTBYIOLM 3AKOHOAATENLCTEOM,

- HEOBXOAMMBIA YPOBEHL AOKYMEHTOOBOPOTA W XPaHEHUE AOKYMEHTOB B COOTEETCTEMM C ASHCTEYIOWMM 3aKOHOAATENLCTEOM; BanTMpomPerCepsmc

- (PAMOTHOE COCTABNEHWE AOKYMEHTOE, COBIOABHWE CPOKOB WX MPOXOKAEHWA. GG

2.3. Beper. OTKpLITL caliT

- YMET AeTel, HaxX0AAWMKCA NOA ONEKOW (NONEYUTENLCTEOM), COMNACHO YCTAHOBNEHHOM AOKYMEHTAL MM,

- BaHK AaHHbIX N0 ONeKaembIM (N0A0NEYHBIM) HECOBEPLUEHHONETHUM,;

- NPKMENM ONEKYHOB (NONEYMTENei) No BONPOCaM CBOEM KOMNETEeHL MM,

- NPMEM MPAKAAH M A3ET KOHCYNbTaLMKM N0 BONPOCaM NPefoCcTaBNeHUA NBroT M rapaHTUiA NOA0NEYHbIM.

2.4. NogbupaeT Uy, cnocoBHbIX K BbINOAHEHMID 0BA3aHHOCTER ONekyHa (NoNevMTena).

2.5. TOTOBMWT:

- HEOGX0AMMBIE MATEPWANEI, 3AKNHOYEHWME M NPOEKT PACNOPAXKEHWA ANA BEIHECEHWA pelweHna 06 YCTaHOBNeHMM ONekW (NONEYMTENBCTBA) HAA HECOBEPLWEHHONETHUMU,

- 3anpockl B rocy4apcTEEHHbIE W OBLWECTEEHHBIE OPraH13au MK 1 rpaxaadan o NpeacTasneHu HeoBxoaAMMblX AOKYMEHTOB M MaTEpKManoe ANA 3aWmTel NIMYHBIX NPaB NOA0NEYHbIX,
- MaTepuansl ANA paccMOTPEHWA BONpoca 0B oTCTpaHeHWW (0CBOAOKAEHMM) ONeKyHa (NONevYMTeNA) 0T ero 0BA3aHHOCTER MNKM NepeaaeT MaTeEpUansl B NPOKYPaTYRY,

- 33KNHHMEHWE 0 HEOBXO0AMMOCTM OKa3aHWA MaTEpKUanbHOM NOMOLM ONeKaemMbIM (NO40NEYHBIM) HECOBEPLUEHHONETHM;

- NPOEKT AOrOBOPa AOBEPUTENEHOMD MMYLLECTBA HECOBEPLWEHHONETHUX NOAONEYHbIX;

- NPOEKTLl PAcNOPAKEHWIA TNaBbl TOPOAA Ha BLINNATY NOCOBWIA, Ha NPefOCTaBNeHWEe NLroT W rapaHTHIA NOAONEYHBIM B COOTBETCTBMM:

¢ ®egepantHbi 3aKOHOM 0T 21.12.96 N2159-03 "O A40N0NHUTENbHBIX rAPaHTWAX N0 COLManbHOM 3aWmMTe AeTel-cCMpoT M AeTel, 0cTaBwMxcA Ge3 NonevyeHua poaMTenei";

C NPMKasom MuUHoBpasosaHua Poccuiickon ®eaepaymy oT 19.08.99 Ne199 "OB6 yTeepxaeHWM NONoKeHWA 0 NOPAAKE BbINNATEH AEHEXHBIX CPEACTE Ha NUTaHKe, NpuobpeTeHne oaexabl, oGyeu,
MArKOro MHBEHTaPA ANA AETEN, HaX0AALWMKCA NOA ONeKoR (NONeYUTEeNbCTEOM)",

C NOCTaHoBNEHWENM MpaBuTeNbCTEa Poccuidckon @eaepaymy oT 20.06.92 Ned09 "O HEOTNOKHBIX MEPaX N0 COLMAaNbLHON 3aWMTe AETel CMpoT M AeTel, OCTaBWwWXCA Bes nonevyeHuA
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MonGop nepcoHana XypHan o pa6ote PasroeBopbl o paGote [NMomows

Bricmpbill ROUCK pesloMe. (no omkHocr)

I LT KT T

< PazmecTtuts '53\ PaclumperHei &'7 Karanor 1y MNognucateca Kak nckate nepcodan
BaKaHCUK (¥®. nouck pesme @5 pestome Ha pestme </ Ha atom noprane?
Pesiome "CﬂeuMaﬂMCT opraHoB onekn n nonevyntenbcrTea” [%] Nevarate
ﬂeﬁq)a Onbra Kop, pesiome: rrubgyig
PasmewsHo 19.03.2009
Moxkenanua no sapnnare: 20000 py6. MpocmoTpero 37 pas
MecTo NpoXKUBaHUA: MockBa
[paskaaHcTBO: PO
Data poxkaeHua: 01.06.1982
Mon: HeHokui

CemMelHoe NONOXKEHWE: 3amyKem
ObpasoeaHue: Bricwee

CD ABYDpMSYMTer Ha nopTtane, yTobb! YEWAETE KOHTAKTHbIE AaHHbIE COMCKaTENa WM NOAY4YMTe AOCTYN K AONOAHWMTENBHbIM CEpEWCamM
nopTana ana Gonee komdgopTHOM paboTel. PemcTpalyal

IE MpeanokuTe BEaKaHCUH 7] Otnpasute coobuienune sﬁ‘( Oofaeute B usfpanHoe

Llene noucka padotbi

Word, Excel, Internet, MS-Office, Power Paint.
MpocheccuoHanbHbIA onbIT

MocneaHee MecTo paGoThl:

C teepana 2008 no okrabpe 2008 roga

3kenept no atrectauun (MNoNHaA 3aHATOCTL).

000 "Nuaep HK", r. M. Mockea

3K3aMEHAUMOHHBIA LEeHTR. 3aHuMaeTca:

- arrectaquef« CNEUManUCTOR B 0BNACcTU HEePaspYLUAKILLErD KOHTPONSA,

- arrecraqueu ceapLu,MKuB Y CNeunanmcToe CBapodHoro npuvl3snp.c'rea

.

JINYHBIN KaBUHeT  Peructpauua

Noruw: | |

Mapone: | |
3abeinu napone? | Boiith

CITILINK

LINKING TO PROSPERITY

Baw SKCNEPT
NOo OUEHKe WU
NPUBNEYEHWUNIO

TanNnaHTORB
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{ynouepeHua), CMeHsl hamunun, MWWEHWUA POAUTENLCKUX NPAE;
- paboTa C rocyAapcTEEHHBIMKM YYPEXKAEHWAMM N0 BONPOCAM 3aWuTel NPae HecoBeplleHHoneTHux Aetei (KnOH,
YnpaeneHwe No couManeHon 3awuTe Hacenenua, QeaepaneHeiit cya, YBI, npokypatypa, WKonel-uHTEpHaTE, CMHM U T. A,

MpocgeccoHanbHbIe HaBbIKI M AOCTINKEHHNA:

MpodeccuoHanbHele HABBIKK:

- 0hOpMNEHHE AOKYMEHTOE;

- BEfIEHWE apXUBa J0KYMEHTOE,

- AeN0BaA Nepenucka;

- 0BpaboTka U CUCTEMATU3AUMA JOKYMEHTOE ANA COCTaBNeHMA BaHka AaHHeIX (N0 NpoduAMpyHOWemMy BONpocy);
- KOHCYNBTUPOBAHWE W NPEAOCTABNeHUE WHPOPMALMM N0 KYPUPYEMOMY HANPaBNeHuo paboTel;

- BNafEHWE KOMNBHTEPHBIMK Nporpammani: Word, Excel, Internet, MS-Office.

ObpasoBaHue

OCHOBHOe oGpasoBaHue:
ChIKTEIEKAPCKUIA rocyAapcTEeHHeI yHueepcuTeT, 2006 r. @unonoruueckui dakyneTer.

MoBbIWeHe KBannpuKaymmn:
FTACUC MMpodeccuoHaneHaa NepenoAroToBKa no Hanpaenedww: Kpucnpyaeduwa. MNpaeoeefedue. Bpema okoHvaHuA:
ceHTabpe 2009 r.

MHO@TpaHHbIe A3bIKM U 3HaHUWe KOMNbHOTEPHOrO oGecnevyeHus

YpoBeHb BafeHnA NHOCTPaHHbIMI A3bIKaMI:
AHIMACKUA: Baz0BLIE 3HAHWA

HononHuTensHUTENbHaA UH OopMaumusa

JInYHble KavyecTBa:

- yMmeHue paboTaTe © WHGOpMauuel (veTkaa opraHusauma pabovero npouecca);

- KPUTHYECKOE MBILLNEHUE;

- WeneTMNEHoCTe B paboTe;

- CKNOHHOCTL K aHanusy;

- CTPEMANEHUE K CAMOPA3BUTUID, K HOBLIM MeTogam paboTel U NPodecCUOHANEHBIM HABLIKAM.
OBnagak rpaMoTHON pevBH), X0powWwen Aukuueld. BpeaHelX NpUBLIYEK HET.

MoxenaHusA K Syaywen padote

Hayka, roccnyxkba, kyneTypa, uckyccteo, OBpasoBaHue, TREHUHTK,
OpucnpyaeHuma

BozmokHOCTL Nepeesna B ApYrod ropog: Her

Cihepa AeATENEHOCTH:

MpeanoYTeHHUA (TN KOMNAHUKN N chepa AeATENbHOCTH):
rOCYAapCTEEHHBIE YYPEXAEHWUA COUMANEHOM WKW HPUAWYECKON chepbl 4eATEeNLHOCTH
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