Word 2007: cneukypc

Tabynauus

Ctunum

OrnaBneHue

3aKnagku v nons
[lepekpecTHbIe CCbIIKU
Makpochl

oS a0k owob-=
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Word 2007
(cneukypc)

Tema 1. Tabynauusa
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YTo Takoe Tabynauuna?
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HacTpouka Tabynauum

OTCTYNbI ¢

BoipasHy

YpoBeHb
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Cnega:
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I~ 3epk
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Word 2007
(cneukypc)

Tema 2. Ctunn
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Y10 Takoe ctTunb?

Ctunb — 0oopMIIeHNE, KOTOPOE NMPUMEHSIETCA OIS

HECKOJIbKUX 3rIEMEHTOB OOKYMEHTA.

MoXxHO 3ag4aTb CTUNb

3HaKa (cumBona) — wpugm, XUPHbIU, Kypcus, ...
ab3aua — kpacHass cmpoka, epaHuubl, ...

3HakKa un ab3aua (CBsiI3aHHbIN)

Tabnuubl

CnUcKa

3a4yeM HYXHbl CTUNN?

3aronoBKM — YeTKasa CTPYKTypa OOKYMEHTA
bbicTpee opopMATb NOAOOHLIE 3NEMEHTbI
MEHAITCA cpa3y Bce



JKcnpecc-CTUNu

[nasHa’

TEKYLWNU CTUSb
(Tam, rge Kypcop)

AaBbCcDc AaBbCcDc

T O6biyHBEIN T Bes uHTe...

AaBbCc. AaBbCcD:

Moazaron... Cna6oe E...

AaBbCcDt AaBbCcDt

Uutata2 BrigenerH...

AaBbCcDc
T A63ay c...

JTIKM: npmmeﬂmb CTUINb l

AaBbCi| AaBbCc Aa B

3aronogo... | 3aronoso.. HassaHue O

AaBde 3aronosok 1 b¢ AaBbCcDc
BoigeneHune CuabHoe ... Crporuu J-l KM

AABBCCDC AABBCCDL AABBCCDL

Cnabasa cc... CwnbHa\a ¢... HasgaHue...

COXpPaHWTb BhIAENEHHEIN QPArMeHT KaK HOBLIN 3KCNPecc-CTUAb...

Ouncrute popmar

2al.
</
M, Dpumenuts cTum...




JKcnpecc-CTUNu

w | 33ronoeo.. HaseaHwe —
=

Ai_‘, JA Ha6op cruneit
BcrpoeHHbie - 4= LigeTa 8

u®
EOEEEREE Conepran (O 2
BODEEEE Cepas i
EODEEEEE Ane
BONEEENE Axex
BOEEEEEE symaxmes

B MENENEN ropogckas
— L NNNNENEN Apkas “

C034aTb HOBEIE LUEETA TEMEL...

Co33aTb HOBEIE WPUPTE TEMEL..,




N3MeHeHue ctunsa

nasHas

AaBbCcDe AaBbCeDc |AaBbCi| AaBbce AAD
T O6biyHEIA T Bes uHTe... | 3aronoso... | 3aronoso.. HassaHue —

OBHOBWTE 3aronoB0K 1 B COOTEETCTEWM C BbigeneHHEIM QparMeHTOM

N4 WzmeHuTs...

BelgennTte BCe BXOXAeHNA: 1

MepeMMeHOBaTE...

YAaNUTb U3 KOANEKLWNKM 3KCNPECC-CTUAEN

A0BaBNTe KOANEKUWIO HA NaHeNb BEICTPOro gocryna

Ctrl+Shift+S — ctunb TekcTa B no3nuunm Kypcopa

TMpYMEeHUTb CTUAK WX
MMa cTHNA:
Jaronosok 1 v J'I KM
— _J
MpUMEHNTE NOBTOPHO M3MEHNTE. ..

vl MEeHa CTHMNEN aBTO3aBEPLIEHNA



N3MeHeHue ctunsa

Vi3MeHeHue cTuna N
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CBOWMCTEa
Mma: |Bar0noscn< 1
CTHNB: IIIZE::n::.aHHt-lﬁ {afbzau u 3HaK)

OCHOBaH Ha cTHne:

CTvne cneayrowero absaua:

| T OfbIMHBIM

I 1 Obbi4HBIA

Lef Lef <]

POpMaTHPOBaHHWE

| Cambria (3aronoekn) v/ |14 :jH_)]Z K 4 “_ZI

|

My
]
uvi
"

|

I h

v
4

I 1h

= = *
= = |

Ectb sin xu3Hb Ha Mapce?

[V AofaenTe B ciMcok akcnpecc-cTinedl | OBHOBNATE ABTOMATHHECKH

% Tonbko B 3TOM A0KyMEHTE B HOBbIX AOKYMEHTAEX, MCNONL3YHIOWMYX 3TOT WabnoH

dopMaT v |

OK

WpndT: (N0 yMON4aHK) +3aronoekk, 14 NT, Nnony#KpHeIX, LigeT wpndTa: AKueHT 1, nHTepean Mepea: 24 nt, Mocne: 0 nT, He oTpelBaTE
OT cneayiowero, He paspeigate abzau, YpoeeHb 1, CTHNb: CBA3aHHLIM, SKCNpecc-cTHNL, MpropuTeT: 10, OcHoBaH Ha cThne: OBbIMHBIM,
CneAyHLWHA CTHNE: OBbIYHBIA

OTMEHa
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Co3naHue HOBOro CTUNS

[nasHas’
~J ‘ ‘

.| 3aronoso.. HaseaHme - VI3MeHWTE JIKM

r —

CTunm el

O4uCcTUTL BCE

‘ O6bIuHbIN T

Bes uHTepsana T

KM Jarosiopok1 12
‘/

3aroJIoBokK 2 Ta

Co3gaTb HOBbIV CTUMb
HazBaHue L

o Crporui a
MHchekTop cTunen =

lv| NpeaBsapUTEnbHBIM NPOCMOTP

| OTKNHOYMTE CBASaHHBIE CTHAK

YnpasneHue ctunamu [ o 3 4;,] Mepaseroais

sl S

-
=




Co3naHue HOBOro CTUNS

Co3zpanue cTtuna i

CBOMCTBa
mMa: lCTHJ’Ibl
CTHnb: IAGaaua LI
QCHOBaH Ha CcTHne: I 1 ObbIdHEIA L]
CTHnb cneayrowero absaua: I T Crunel _:]
DOpMaTHPOBaHWE
]Calibri (OcHoBHOR Tek( v | |11 v ‘ X 1 X 4 “ ABTO |
= = = = = = = A= VE | FE 3E
= — -_ S ’ — —_ pu— l = = ’ = =
WpuoT... e SUCh S
Wpud uygyuyyuyyyuyuyy
AB3ad,..
TaGynauua...
LWpndT: Kyp [paHuua... THNb, OCHOBaH Ha cThne: OBbIMHBIF
A3BIK...
Pamka... Y,
e | P NbHblE CBOUCTBa J
* Toneko B zﬁ Hymepauwma... HMCNONb3YHOLWKMX 3TOT WabNoH
BopMaT ~ Co4yeTaHune Knasuu... oK OTMeHa
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:—‘5] UHCcneKTOp cTUneun

[P

MHCneKTop cTunen

®opmaTvposanve abzayes

ObbluHbIN

{nnmc: Mo NnpagsoMy Kparo

|

dopMaTUpOBaHME TEKCTa

OcHoBHOM wWpndT ab3aua

gl'lmoc: KYPCHB

f !
| ‘ OYHCTHTE BCE i

JIKM: cos,an\b CTUNb J

Crvnm WnE

QOUMCTUTL BCE

OBbIuHbIN

be3 nHTepeana
Jarosiopok1 12
3aroJioBokK 2 Ta

HazBaHue 13
Crporui agj

v Npeagapu” ) MOTP
U] OTRAHOYMT JIKM Icmnm
‘/

MapamMeTpbl...




M3mMeHeHWe | PexkomMeHAaun1 | OrpaH14eH1a I o yMoN4aHuH I

MopaAoK COPTHPOBKH: ICOFI‘IaCHO PEKOMEHABLHH LI I~ MokasblBaTe TONBKO PEKOMEHAOBAHHBIE CTHAM

Bblﬁepme CTHUNE ANA M3MEHEHWA

-~
9l Bes wHTepeana g

Q OcHoBHOW wphdT abzaua (CKpbITE A0 MCNONB30BAHWA)
713 3aronosok 1

912 Saronosok 2 (CKpbITE A0 HCNONB30B3HHA)

Y13 Saronosok 3 (CKpbITE A0 MCNONE30BAHHUA)
Y13 Saronoeok 4 (CKpeITe 40 MCNONBL30BEAHHA)
Y13 Saronosok 5 (CKpbITE A0 HCNONE30BAHHWA)
913 Saronosok 6 (CKpBITE A0 HCNONB30BaHHUA)
Y13 Saronoeok 7 (CKpbITE 40 MCNONL30BAHAA) _:_]
Obpasel ObbIYHbIN:
“ e
+OCHOBHOW TEKCT (g  ViEeHMTB... Y AANHTE |

WpkdT: (No yMon4aHuo) +OCHOBHOM TekcT, Mo nesomy Kpao, MexaAycTp.MHTEpEan: MHOMMTENE 1,15 MH,
vHTepean Mocne: 10 N1, 3anpeT BMCAYMX CTPOK, CTHNB: JKCNpPecc-CTHNb

Co34aTh CTHNB... |

o TONBKO B 3TOM AOKYMEHTE o B HOBbIX AOKYMEHTAX, MCNONb3YHWKX 3TOT wabnoH

MMAOpT/3KCNOPT. .. | OTMEHa

/e




OOHOBNEeHue cTuneun

[TKM
BMH@ b 'ach Aab ,

1 O6Ei4HEIA T Be3 uHTe... | 3aronoeo... | 3aronoeo... HasBaHwe  —

[nasHas

& | Buipesats

53 | KonupoBgate

@, Bcasuts

§§ YMEHbWKWTE OTCTYN

3= YeennuuTb OTCTYN

A LWpuor...

5: AB3ay,...

:= Mapkeptl | »

i=  Hymepaums | »

% fMnepcceinka...
CUHOHWMEI >
Mepesog »
Crvnamn ’ OBHOBWTE 3aronoBokK 1 B COOTEETCTEWM C BEIAENEHHEIM QparMeHTOM

CoXpaHWTb BbIAENEHHBIN QPArMeHT KaK HOBbIW 3KCNPecc-CTuAb. ..

BBIAENUTE TEKCT, MMEOLWWIA TaAKOW Xe dopmaT




Word 2007
(cneukypc)

Tema 3. OrnasneHue
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Y10 Takoe ornaBneHue?

3aloJiHnuTerIb
N ——
CodeprkaHue
| ICOBOPHAN EBPOIA. ...cvviamnanmnmnmmimm ahmm i s s e s i e s a 2
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Co3naHue ornaBreHus

Ccuinku

J'IKM,J

‘BcrpoenHbiid

ABTOoCOBupaemoe ornasneHue 1

ﬂ KM )) Ornagnenue

A PYOTREN IOINCE oo 000 w100 5045 00 500 1SV B TV B 1 206064 00088 S50 AP A ) Bt 454 A S TS T U S S D AEE T T —. 1

AsTOoCOBMpaemoe ornasnexHune 2

OrnapneHue
SATOIOBOK Y (o e iiinas Aavh indy iiaiiss s aka by s dhadaasuss asavics Viaaa fhass's Mica sl Ay sach v amas bl Craashaasii e dass fiuas voast’s radvidad 1

Jaranoson 3 L e b e e S et 1

OrnasneHune..,

¥aanuTe ornasneHune

__h - - -
ia COXpaHWTE BbIAENEHHbIM QParMeHT B KOANEKUMIO OTA3BAEHWM...




OOHOBINEeHue ornasneHus

JKM l mnn F9

: - = O6Hoswrb'rasnuuy...\

Coodep)xaHue

\I CeBepH°° 1. Vel b N ——————————

M osnene ornaonennCT | -

L] aH 11 = . .......... ...

e Bblﬁepme 0AWH M3 PEXMMOB 0DHOBNEHKWA Or NABNEHNA!

Natsun: {* {0BHOBMTE TONBKO HOMEPa CTPAHHLL

Nutea (" oBHOBMTE UEAMKOM e
Hoppe

®uHnNs ‘ oK I OTmena | Foes
LB L L ] B .. ............
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dopmaTnpoBaHuMe ornaBrieHuUs

| 9 | nokasatb cneuunanbHbie CMMBONbI OPMaTMPOBAHNS

CTUNb 3a20/1080K 0ariasrieHuUs J

— BblOEJTNTDb,
[P B~ ! O6HOBWTL TaBaNLY...
- : ' + ift+
Codep)KaHueﬂ CtrI+Shift+S
TR T o TE o o -1 3To ) (OSSN —— 29
' PORems...... i i, S S S 8 e R W W 29
L L B 29
MCHBEBRWE .. oo nnmansansanseny . .28 ﬂ
TIATBUS oo NpUMEHUTD CTUAK Y X| 29
5 [ gy - [ 2RISR RSP R LSO MA cTHUNA! 2y
FIOPBEINR.. . ... ovnosiiomminmsmminmnsy OrnaeneHve 2 v |l--21
DOUHASHAMS :occcvnnanmasust .39
T N — MpHMEHHTB NOBTOPHO e .39
OCTOHUA ..., - ' S L |
1L+ FOXKHAA-EBPOMA..cceeeeeeerecereeeraennes v| MMEHa CTHNEH SBTO33BEPLUIEHNA HKM J
T I TPELMA e . )
TaRNSE: oo s s s st B S B B SRS SR 39
KIBTIARMEE. . .. oo oonsnsnsosssnsmsnssspssmets e aEs e e 39
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HacTtpouka ornaBneHus

Ccuinku

J'IKM,J

‘BcrpoenHbiid

ABTOoCOBupaemoe ornasneHue 1

Ornasnenue
T B0 O It e 8 Y 3 Pt 0 S Y 4 A M 0 741 P S ey e ¥ e P A O DAV M AN U T — 1

AsTOoCOBMpaemoe ornasnexHune 2

OrnapneHue
SAFGNONOK Y oo e iinas i v 0o o' L i 0 v s s S v s s (adt raad 1

381ONCBOK 2 ..o J'l KM B S N S e e iy

OrnasneHune..,

¥aanuTe ornasneHune

__h - - -
ia COXpaHWTE BbIAENEHHbIM QParMeHT B KOANEKUMIO OTA3BAEHWM...




HacTpouka ornaBneHus

Crtunb ﬂl’
RKOEATEN E BuifEpHTE HY¥HBIM CTHAL ANA 3NEMEHTa YKasaTena Lﬂll
0OP=eM | Co | s
- o . -~
Ornaenenne 1 COBAaTE, j
3aro! | = EREEElE
- OrnaaneHme 1 “ .
N T Ornaenenue 2 YAannTE ;]
T Ornaenenue 3 =
T Ornasnenwe 4
T Ornaenenue S ]
v Ornaenenue 6
IV Mokas T Ornasnenue 7
IV Homep v Ornaenenve 8 _I
W
Sreas v Ornaenenue 9
Obpazel
: ; - i | | hd
Ofiure ~ Times New Romiies  |erenare.. —
dopMaT
=k OTcTyn: Cnega: 0cM, CTunb: OBHOBNATE aBTO ~— = ===~
YPOBHH CKpbITE A0 MCNONL30BaHKA, Skcnpecc-cTine, I TK\ JIKM
40, OCHOBaH Ha cTine: OBbl4HBIM, CneayHWwHK - }
e |OBBIMHBIA I—
IZMEHNTDE. .. |
OK OTMEHa

)i I OTMEHa




Word 2007
(cneukypc)

Tema 4. 3aknaakum v nons
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YTto Takoe 3aknaaka v none?

24

3aknagka — uMms pparmMeHTa Tekcta unm MecTa B
OOKYMeHTe (Ha4yMHaeTcsa ¢ OyKBbl!)

[Mone — nameHaALWNNCA aNeMeHT LOKYMEHTa:

* HOMEp CTpaHuULbl

* Tekyllas gaTa, Bpems

e pa3mMep pauna

* doopmyna, Homep opmMynbl

* OrnaBerieHne

* CMWUCOK nnTepartypsbl

* runepccoinka (Ha cant, Web-ctpanuuy, dann)

* NepeKkpecTHas ccbinka (Ha dpopmyny, pasaen
OOKYMeHTa, nuteparypy)



Kak pabotaTb ¢ 3aknagkamu?

BblAeNNTb doparMeHT TekcTa (Unu NocTaBUTb Kypcop...)

l Bcraeka

MMA 3aKnaaku:
| AobaenTe I
OB BbACHEHHE

Pacxoabl YAaMMTE |
UeHa

IOﬁ'bﬂCHeHHel

MNeperTH l

Mopaaok: % uma
" nonomeHue

| | CKpbITBIE 33KN3AKH

33KpbITh




Kak no6asutb none?

26

=] 3xenpecc-6nokm ~

. runepcceinka

/& 3aKknagka _% Jata v Bpema
Homep
') NepekpecTHan cceinka CTpaHuLEl v

Ceasu

& runepcceka | 4 Ctrl+K: ccbinka Ha cann, nanky, canr,
Web-cTpaHuuy, 3aknagky, 3aronoBsok, ...
i 21|

M3MeHeHWe runepccbifiku

CBAZaTh C! TekcT: IECTb N ¥K3HE Ha Mapce? Moackaska... |
o BbiGEpHTE MECTO B AOKYMEHTE!
tharinom, sef- -~ Ha4ano AoKyMEeHTa
CTRAtCH [=]- 3aronoBKku
O ECTE NH ¥M3HE Ha Mapce? 6
| [=]- 3aknaaku BeiBop pamkH. ..
MECTOM B - OB bACHEHWE
HOBbIM
AOKYMEHTOM
Y AanUTE CCBINKY
3NEeKTPOHHOH
noYToH
OK OTMEHa




Kak no6asutb none?

27

Bcraska

&, fMnepcceinka _;I JKCnpecc-6n10Kn ~

A& 3aknagka

'#) NepekpecTHas ccuinka

@

Homep
CTPaHuLbl ¥

@Aa‘ra 1 Bpema

Ceasu

@Aara i Bpemn|

B |

Homep
CTpaHuubl ™

|i
Ix

Jara v BpeMs —

®
E:] Esepuy crpanmie v DOpPMaTE: A3bIK:
#  BHu3y crpaHMUE > 14.05.2009 | |pyccr<nﬁ LI
» yeTeepr, 14 maa 2009 r,
%] Ha nonax crpaHuul >
#]  Tekywee nonoxeHue E 14,05.09

_ 2009-05-14
iﬁ] QOpMAET HOMEPOEB CTPaHMUL,.. 14-man-09

\ 14/05/2009
#X YaanuTe HOMepa cTpaHuy 14 Maid. 09 .

14/05/09

Ll [ OfHOBNATEL SBTOMATHYECKH

Mo ¥MOAYaHKWHD. .. | OK I OTMEHA




Kak no6asutb none?

Bcraeka

9, runepccinka

A& 3aknagka
'#] MepekpecTHas cceinka

Ceasu

BeibepuTe none

KaTteropuu:

I(Bce)

Mona:

AddressBlock
Advance

Ask

Author
AutoMum

AutoNumLgl
CreateDate
Database

OnucaHue:

l_;l IKCNPecc-610KM vl

CBOMCTEA Nona

CBOWCTEO AOKYMEHTA

Mone...

QOpraHnsaTop CTaHAAPTHBIX BA0KOB...

21

ANnA 3343HMA A0NONHUTENBHBIX NAPaMETPOE NONA HAXMUTE KHOMKY HHMXE

dopMyna... |

Bbl4MCNEHHWE pE3yNbTaTa BblpaXeHna

Koapl nona

[V CoxpaHaTe thopMaT NpH 06HOBNEHMH

OK

OTMEHa




Popmynbl

12000
3200

3apnnarta
[NMpemuns

3aknapgka 3aprisiama
3aknagka [llpemus

Yncno pabotHukos 12 3akpnanka N
e 182400| — 21|
~ nwvaa |

[y -
(Bce) pMy )

Mona: QopMyna:

ricresssioc |=(3apnnaTa+HIpemna)*

Advance  MopMat WMcna:

_?.' 5, |y HHME

...Ha MecTo Kypcopa J

Author IO
AutoMurn
AutoMumLagl

TaBUTE thusknH:

=1

BCTaABMTL 3aKN3AKY:

TOJIbKO UeJ1ad 4YacCTb

OnHUcaHne:
BelqMcneHr

Koapl nona

h 4
Wiy s
EBapnnaTa
MpemMa

OTMEHa




Kak pabotatb ¢ nonamun?

F9 — 0OHOBUTL akTMBHOE nore (1Mnn BCce noss B
BblENIEHHON YacTu JOKYMEHTA)

3apnnarta 12000
NMpemusg 3200
Yncno pabotHukoe 12
Utoro 182400

Shift+F9 — nokasaTb (CKpbITb) KO BblAENIEHHOro MoJsis
VITorol{ =(3apnnaTta+Mpemua)*N\&"0" }
Alt+F9 — nokasaTb (CKpbITb) KOAblI BCEX noneun

Ctrl+Shift+F9 — npeobpasoBaTtb none B TEKCT (He ByaeT
OOHOBNATLCA)

30



BbiuncneHunsa B Tabnuuax

Japiuiatasa 1 KBapraJ

AHBapb | deBpanb | mapt | cpeaHAn A
UBaHOB 12000 12500 | 13000 ABOVE — Bbliwie
Nerpos 13000 | 12500 | 13000 BELOW — Huxe
Cuaopos 14000 14000 | 14300 LEFT — chena
BEatn RIGHT.— cnpaBa
Makcrumym - j
DopmMyna:

I SUM — CyMMa —SUM{ABOVE)]
MIN - |V||/|H|/||V|y|V| . DOpMaT 4MCna:
MAX— Makcumym =]

Oa . BCcTaenTe yHKUMIO: 7 BCTaBHTE 3aKnaaky:

AVERAGE - cpenHee ! 2 ~]

OK

OTMEHS

GABTOMaTMHECKM He ooHoBRAKOTCA!




BbiuncneHunsa B Tabnuuax

32

A] B) ¢ o} E]

JapIiuiata3sa 1 KBapTaJs

Kak cymmupoBaTb
HE Bce syenkn?

1 AHBapb | ¢peBpanb | mapt | cpeaHAn
2 || NUBaHOB 12000 12500 | 13000 12500
3 || Nerpos 13000 12500 | 13000 12833
4 || Cngopos 14000 14000 | 14300 14100
Bcero ( 39000 39000 | 40300
Makcumym e
DopmMyna:
=MAX(B2:B4)|

PopMaT 4YMCcna:

BCTaBHTE hyHKUMHD!

BCTaBnTh 3aKNaaky:

B

OK

OTMEHA

v




Word 2007
(cneukypc)

Tema 5. llepekpecTHble
CCbIJIKN
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YTOo Takoe nepekpecTHaa cCcbinka?

34

[MepekpecTHas cchbifika — 3TO aBTOMaTUYECKU

N3MeHsaAemMas ccblfika Ha cneunanbHbIN 3NIEMEHT:

* 3arofioBOK
e 3aKknagky
* popmyny
* PUCYHOK

* Tabnuuy

B pasa. 1.1 BBOAATCA OCHOBHbIE MOHATUS. ..

3a4yeM 3TO HYXKHO?
* aBTOMaTn4yeckoe O0OHOBMNEHME HOMEPOB
e Ctrl+JIKM — nepexop



Kak BCTaBUTb CCbISIKY?

B pasg. 1.|1 BBOOATCA OCHOBHbIE NMOHATUA. ..

Tvn CCBINKH: BCTaBHTE CCBINKY Ha!

I3aronosou< ol HoMep 3aronoeka v

[V BCTaBWTh Kak rMnepcceinky TeKcT 3aronoeka =
HoMep CTPaHHUbI

T PazaenuTens HOMEPOS I ‘HoMep 3aronoeKa
Homep 3aronoska (KpaTkui)

AnA KaKoro 3aronoeka; %
Homep 3aronoBka (nonHbIM)
1. BBEAEHWME BelweiH1¥e

KnaccmdrKauma cCMrHanos v CHCTeM
Pa3soMKHY TBIE M 33MKHYTbIE CHMCTEMBI
UndpoBor KoMNBHOTED
QOcobeHHOCTH UMDPOBLIX CHCTEM
MeToAbl MCCNEADESHMA UMDPOBLIX CHCTEM
1.2, KBaHTOBaHWE HENPEPLIBHBIX CUrHANoE
KBaHTOBaHWE N0 BPEMEHN W YPOBHHD
Teopema KoTeneHWKoBa-LLUeHHOHa
SthdeKT NornoweHna YacToT
1.3, UndpoBble 33K0HbI YNPaBNeHnA _"_I

BcTaeuTh I OTMEeHa |




Hymepauua doopmyn

O0BbeM O0aAHKH

Ob6bveM UMNMHAPA PaBEH NPOU3BEAEHUIO NIOWaAN ero
OCHOBaHWA Ha BbICOTY

V=_S - -H (4)
roe Sp— nnowaabocHoBaHuAa. OcHoBaHue BaHKM — 3TO Kpyr
paauyca R, ero naowaab paBHa

S, =R’ (5)
Noactasnasadopmyny (5) B (4), nony4aem
V=rR-H (8)

®opmyna (6) no3BoNAET BbIYUCAUTD 06 bem BaHKK, 3HaA ee
BbicOTYy /4 1 paguyc R.

Npn apobaBneHnn/ypaneHnn/nepecrtaHoBKe
cdopmMyn BCcA HyMepauuns U CCbISNTIKU «KMCNOPTATCAN!




Co3pnaHue Tabnuubi-LLAOIOHA

* TAabNuua n3 gByx A4eekK, yopaTb pamMKy

MeCTO Ans MeCTO Ans
doopmyribl HOMepa

___________________________________________________________________________________________________

« BCTaBKa Mons H0|V|ep0|v| cdbopmynbl

Ceuinku
HazeaHne:

21

j L_j Cnucok wane |1

SHOEWTE TS MapaMeTpbl
BCTBBMTb P P

MepekpecTHa ?
Ha3BaHWe -J PEKp noANMCE: | Popryna v
HazeaHuAa ‘

nonoxenne: |Haa sbiaeneHHbIM 00 BeKTOM

[V MckmoumnTe NOANMCE U3 HA3BAHNA!

Co34aTb... Y AaniTh

HyMepauna...

ABTOHa3BaHHWE. ., OK

OTMEHA
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Co3pnaHue Tabnuubi-LLAOIOHA

* MEPEMECTUTDb MoJsie B Tabnuuy, 400aBNTb CKOOKM

* BblOENNTb Tabnuuy
e 000aBNTb Tabnnuy B KOMSEKLUIO 3KCNpeCcc-010KoB

Bcraeka

| Bcraska Tabnuubl

OO000000000
OO0O000000Od

BcraeuTe Tabauuy...

)aecMeHm
uy

Hapwucosate Tabaunuy

MNpeo6pasoeaTte B TabAULY...

Ta6aunua Excel

FERTEE

3Kcnpecc-Tabanubl

Oekabpb 2007

Bc MH By Cp Yr fr C6
1]

|Ea COXpaHWTL BEIAENEHHEIN QPArMeHT B KOANEKLMIO 3KCNPECc-TabauL,.. Il




Co3pnaHue Tabnuubi-LLAOIOHA

* epPeEMeCTUTb B KONNeEKUMo IKcripecc-brioku

OEY EL et a ) BBEecTn HasBaHue brioka }Jﬂ

MMa: |vopryna ¢ Homepon|

Koaneku1a: |3Kcnpecc-6nor<n v \
KaTeropma: Obwme v
OnNHUCaHHe:

CoxpaHuTe B: |Building Blocks.dotx

L] [

MNapameTpbl: |BCTaBMTL COAEPXMMOE B TOT e absau

QK I OTMEHS




cnonb3oBaHue HOBOIro 6noka

2] 3kcnpecc-6noku ~

O6uwue
‘®DopmMmyna ¢ HOmepom

(1) JIKM

dopmMyna c HOMEpPOM

L[j-] CBOMCTEO AOKYMEHTA
=] Mone...
QOpraHunzaTtop TaHAapTHEIX 610K0E...

=y JononHuTtenbHO Ha Be6-y3ne Office Online...

el | COXpaHWTE BbiAeNEeHHBIM QPPArMeHT B KOANEKLNIO 3KCNPeCc-6/10K0B..,




Cchbinka B TeKcTe Ha hopmyny

Hw pagnycR.

2 x|
' BcTtaska - IHI'I CCBINKH, BCTaBHTE CCBINKY Ha!
[Popryna ~] [ ——— |

g [V BcTaenTh Kak runepcceinky [T A0BaBHTEL CNOBO 4BLILES MK £HUKES

A T Pazpenitens Homepos |

" ANnAa KaKkoro HaseaHua:

B (3] A
(2)
(3)
(4)
(S)

fEY

OOGHOoBNEeHMe HymMmepauum:
. Ctrl+A — BblaennTb Bce
2. F9 — 0O6HOBUTb BblaeneHHbIe Nons

BN 2R




CHoOCKM

Ob6bI4YHaA CHOCKa — B KOHLIe CTPaHULIbl

B GonuwuHCTRe aKnscnscKks CREAGTS. 8RN (PRI, Tensbor)
VHDODMALYA N9PORISTCA C MONOLYLID SHaT020SKX CU2HaN0S.
BOnuMKCTSG  aKnacCINSCHINS  CPRACTD, CARIN (P3AVO. Teredho)

WNDODMALYA NEPORIETCA © MONOLYLID BHar0RDSHX CuENanDe.
GonunCTSe _aKnacoiecKin CPEACTR. CARAI (Paavo. Tenedpon)

ONLLIMHCTBG GLTaCCHYGCHIXs CPOACTE, CRaN (D3O, Tenedpor)
wmﬂwuux 19POAABTCH C NONOLO aHAT0R06KX CU2HAT.
SO BKTAR B PRSI TEOPHI IHBOPHEI  CEA SHeC

oncrse aasconson eI e, T
eqae

Bl lotpe g gty
WpopUAYA nepeazeTcA © oLy awanososkix cuswanoe B
Gonuuimcrae ainaccieciis CPeASTS..cgRaN (paauo.  Tenedpon)
WHOPMaLYA NepeRaETCA C OO aHarosoes Cuewanos.

86 e anaceueckits cpeacra, senan (paano. Tenedpor)
upopuaA nepezeTcn © nowowww avanosossx Cusiaoe B
Gonuumicree anaccieckis CPeACTS..caRaN (paauo. Tenedpor)
WGOpUAYA NepeRaETCA © NouOLLI  aHanozogerx  CUZHaTCE
BOMLUIMCTBG  <ITaCINECHIX> CPEACTD. SRAN (PSAND, Tonecpor)

Gonsunmcrae anaccuectis CEASTS..cHAdN (paAND.  Tenedbon)
UHGpOpALYA NepeAaETen ¢ NoNoLD awanos0ELX Cuan

Sormunmcre axsccmecons coeicn s Gea, erebar)
wpopuaun  nepesacr
Gopeumicrme ecomECES CPLMERS. M;..m xPuw goeh
WpopuAYA nepezeTcA © nowolyuw  awanoeoskx Cuskanoe B
Gohmamerse eimaceecnms cpeacT,.chon £ARD, Tonabon
uhopaLyA nepegaera ¢ nowoLo avarosoewcuesance

" K Wlennon (1916-2001) — amepukaHckii MaTemamk i
NeKTPOTEXHUK, OIMH M3 COIaTENeli MaTeMaTHHeckoit
Teopun WHbopMALMM

aK cnegyet n3 (oopMyrnbl U/eHHOH@

HaK CHOCKW

TEKCT CHOCKUA

' K. lUeHHoH (1916-2001) — amepuKaHCKMI MaTeMaTuK mn
SMNEeKTPOTEXHUK, OAWMH W3 co3jaTtenen MaremaTuyecKomn
Teopun MHgopmaymm

KoHueBasi CHOCKa — B KOHLIe JOKYMEHTa

B GONBUIHCTEE KNACCHNECKH XS CPEACTE CBASH (PAAHO,
TenedoK)  VHGOPMALNA NEPEARSTCA C  MOMOWSO
aHaP0206kN CUHGNOS. B BOMBWMHCTEE CKNACCHHECKXs
Cpeacte ceasw (pagno, Tenedon) MHGOPUALA nepeaaETCa
C nomowsio asanoosex cuzenos. B GomswmHcTse
@naccadeckiuxs  CpeAcTs  Ceamt  (paguo, Temedbow)
VWHGOPMALMA NEPERRETCA C  MOMOWSIO  SHBNOZ088X
cuznanos

B GOMBWIHCTEE «KACCHNECKHXS CPEACTE CBASH (PAANO
Tenedor)  WHGOPMALMA NEPEASSTCA C©  MOMOWSO
aHanozoskix Uz

Kax crieayer ns hopuyns Werrona!

B GONBWNHCTEE CXTACCHNECK XS CPEACTE CBRSH (PAANO,
TenedoN)  WHBOPMALWA  NEPEAIETCA C  MOMOLEIO
aHaP0208k CuHANOS. B GOMBWMHCTEE eKnACCHYECKiXs
CpeacTs ceasw (pagno, Tenedon) MHGOPUALA nepeaaeTCa
© noMOW 8HEN008EX CuzHEnOS. B GonsLMHCTEE
«@naccAMECKiX»  CPEACTS  CEAM  (paguo, Temedow)
UHBOPMAUA NEPERIETCA C  MIOMOWSIO  SHBNOZ0EN
cuzanos

B GONBWAHCTEE CXTACCHNECKIXS CPEACTS CBRsH (PAANO,
TenedoK)  WHBOPMALWA  NEPEAIETCA C  MOMOWEIO
aH8P020kN CuzHBNOS. B BOMBUWMHCTEE cXnacCHYECkXs
CpeacTs ceasw (pagno, Tenedon) MHGOPUALYA nepeaaeTCa
C nOMOW a4GN00SEX  CUzHGNOS. B GOMBWMHCTEE
«@naccAMECKNX»  CPEACTE  CEAMM  (paguo, Temedow)
UHGOPMANA NEPERIETCR C  MOMOWSIO  SHBIOZ0EN
Cuz4n08. B GOMBWHHCTSE <ANACCHYECKIX> CPEACTS CEASH
(paauo, Tenehor) MHBOPHALMA NEPEAIETCH C MOMOWEID
8HBnO20BLIK CUHANOS. B GOMBUIMMCTEE €KNACCHYECKAXs
CPeAcTs cansw (a0, Tenedon) MHGOPUALA NepeaaeTCH
C noMOW aHaN00SEX CUzHGNDS. B GOMBWMHCTEE
«xnaccaMeckux» CPeacTe ceAsd (paguo, Tenedow) B

‘GonbwuHcTee
«nacciveckuxs CpeAcTs cest  (pagno, Tenedow)
WHGOPMALMA  MEPEARSTCR C MOMOWSIO  aHANO0SIX
cuznanos

B GOMBLIMHCTEE <KNACCHNECKXS CPEACTE CEASH (PAANO
TeneboH)  MAGOPMALMA  NEPERAETCR C  MoMOWso
aH8n020661K CuZHENOS,

Kax crieayer ns ropuyns Werrona!

B GONBWWHCTEE «KNACCHNECKTXD CPEACTE CBRsH (PaAN0
Tenebon)  MMGOPMALMA  NEPERAETCR  C  MOMOLIO
8H8n0206 CuzHan0S. B BOMBWMHCTEE cXnacCHYECKiXs
CPEACTE ceRsi (pAAO, Tenedbon) UMBOPMALMA NepeaseTcA
© noMowso swenozossx CuzKenos. B GombumHCTEE
«Knacchveckuxs CpeAcT casn  (pagMo, Tenediow)
WHGOPMALMA  MEPEAACTCR C  MOMOWSIO  aHAN008BIX
cuznanos

B GONBWIHCTEE CKNACCHNECKTXy CPEACTE CaRsk (PaRno
TeneboH)  MMGOPMALMA  NepepaeTcR  C  Momowsio
aH8n0206 Cuznan0s. B BOMBWMHCTEE cXNACCHYECKIXs
CPEACTS ceRsi (paAUO, Tenedhon) UMBOPIMALMA NepeaseTcA
© noMOWs awenozSsx CuzENOs. B GOMbMHCTEE
«Knaccivectixs CpeACT caA i (pagMo, Tenedow)
WHGODHALNA  MEPERAETCR C MOMOWS  aHaN00SEN
CuzHan0s. B BONBWIHCTEE CKNACCHHECKIXs CPEACTE CERsh
(PaA0, TeneboH) HHBOPMALMA NEPERIETCA C NOMOLIID
sHanO206bX Cu2HENOS. B BOMBIMMCTEE <NACCHIECKMX
CPEACTE CeA3i (PAAO, TenehoH) UHBOPMALMA NepeAaeTcA
OMOWSIO  SHNOZ08EX  CUZHBNOS. B GOMbLMHCTEE
«KnacchMeckux» CpeAcT e (paaMo, Tenebo) B

B Gonbuwinc

. Kak cnenyet u3 dpopmynsl [l/eHHoHA' .. .

Teneq

Teneqor)
sHanoa0sei Cuzdanos. B BOMBWMHCTEE cKaCCHWECHX:
Cpeacte ceasi (paauo, Tenedbor) uHBOPMALIA NepeRaETCa
© nomowso awanoosex Cuaenos. B GonbuwmHcTse
amaccideckuxs CpEACTs st (paguo, Tenedbow)
UMBOPMALNA  MEPEQAETCR C MOMOWSI  3HBNOZ0SEX
cuananos.

K Wenron (1916-2001) — aWepUKAHCKAIT WaTEMaTHK 1
NEXTROTEXHNK, OFMH W3 COsAaTeNeii MaTemaTWdecKoi
Teopyh uHbOPIALMN.

' K. WeHHOoH (1916-2001) — am
NEeKTPOTEeXHUK, OAWH W3 CO03[
Teopuu nHpopmauum




CHoOCKM
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Cceinkm

JIKM

Bcrasuth

CHOCKY ﬁ MokazaTe CHOCKKM

CHOCKW

NpyUMEeHUTb CTUAK et B3

MA cTHUNA:

s
' TEKCT CHOCKH

MpHUMEHHTE NOBTOPHO l3MEHHTE. ..

(v MeHa cTHNeH aBTo3aBepLeHNA

.,.[';'] BCTaBuTbL KOHUEBYIO CHOCKY

AB Cregyowas ¢ JIKM l

®

Ctrl+Shift+S — cTtunun cHocok

NpyUMEeHUTb CTUAK ¥ X]
KMa cTuna:
I }TEKCT KOHUEBOH CHOCKM

kd

MpHUMEHNTE NOBTOPHO 3MEHMTE. ..

\v| MeHa cTMNeH aBTo3aBepLEHHA

CHOCKM

Monoxenue

21

BHW3Y CTpaHuUbI v

" KOHUEBbIE CHOCKK!  |B KOHUE A0KYHEHT S

v
Pa—

3aMEHNTD...
DopMaT
DopMaT HOMEpa: 152535 iadd
APYron: CuMBon. ..
HauaTs c: [1 E‘
HyMepauna: MpoaonN¥HTE |2
MPHUMEHHTE M3MEHEHHWA
MpHMEHHTE: KO BCEMY AOKYMEHTY %]
BcTaeuTe I OTMeHa [IPMMEHNTE




CcbInku Ha nutepaTypy

Camblil U3BECTHbIN Tpy4

nepensgasanacbh B Poccun HECRuITBRU pas.

mn Linrra

A §

~T~  cepus
«Mckyceto nporpammuposarl (KHYT, 2007) o

pas

B GOMBUIHCTE CNACCUMECKUX> CPEACTE CBASH (PAINO
TenegoH) WMGOPMALMA NEPEAIETCR  C  MOMOWBI
aHan00skix CuzHan0s. B GOMBUMHCTEE  cKNACCHYECKNX>
CPEACTE Censk (paaHO, Tenehon) UHBOPUALNR NEpERaETCH
C noWowsi swanozossy  cuzencs. B GonsuwmecTee
anaccadeckns cpeacts cessn  (pagMo, Tenedow)
VHGODMALMA  MEPEASETCA C MOMOWSI  HANOZ0SEIX
cuzranos.

B GOMBUIHCTBE CNACCUNECKUX> CPEACTE CBASH (PAINO
TeneGoM)  WMGOPMALMA  NEPEAIETCR  C©  MOMOWBI
‘aHan00sEiK CUZABNOS

Kax cneayer s dhopuyns Wienwons

B GOMbWWHCTEE CNACCHNECKHX> CPEACTS CBASH (DA,
TenedoH)  WMBOPMAWMA  MEPEAAETCA  ©  MOMOWSO
anan0zosb Cuzdencs. B GOMBWAHCTEE cmacChdEckiXs
CPEACTE Cansk (paAHO, TENehoN) UHGBOPIALNS NEpeAaeTca
¢ noWowsw swanozossi  cuzancs. B GomsumecTee
anaccadecknis cpeacts cessn  (pagMo, Tenedow)
VHGOMALMA  MEPEASETCR C MOMOWSIO  SHANOZ0SEIX
cuznanos.

B GOMBWWHCTEE CANACCUNECKHX> CPEACTS CBASH (PAANO
TenedoH)  MMBOPMAWMR  MEPEAAETCA  ©  MOMOWSIO
wanozosei Cuzeanos. B GOMIBWMHCTEE eKnaccHMeckiXs
CpeacTs cansi (pAQO, TENEBOR) MHBOPUALAA NEpeRasTER
C nowowsio swanozossi  Cuzancs. B GonsumecTee
anaccvecknxs Cpeacts ceasn  (paguo, Tenedow)
WHGOPMALMA  MEPEAGETCR C  MOMOWSIO  8HANOZ0SEIX
CuzHanos. B GOMBWMHCTEE <KNACCHYECKYXs CPEACTS CEASH
(a0, Tenedon) MHBOPMALNA NEPERIETCH € MOMOLISID
aHan0z0ssi CuzKencs. B GOMBUMMCTEE  cnACCHYECKX>
CPEACTE Cansk (aaHO, TeNeho) UHGBOPIIALMA NEpeseTcA
C nowowsio swanozossn Cuzanos. B GombuwHCTeE
NBCCHNECKXS CPEACTB CEASM (DaAM0, Temedon) B

B GOMBLIMHCTEE «KNACCUNECKIXs CPEACTE CBASH (PAANO.
TeNeoK)  MAGOPMALMA  NEPERIETCR  C  MOMOWSO
SHBM0Z06 CuzHan0s. B BOMBWMHCTEE CNACCHYECKHXs
CPEACTE CeRsH (pAANO, TENedhoH) HHBOPIALYA NEpEaaeTch
© nomowswo swanoosex Cuzmens. B GomswwHcTee
«naccideckixs CpeAcT  ceAsn  (pagno, Tenedow)
WHGOPMALWA  MEPERAETCR C  MOMOWSIO  aHAN00SEX
cuznanos.

B GOMBLIMHCTEE KNACCUNECKIXs CPEACTE CBASH (PAAHO,
TeNeoK)  MMGOPMALMA  NEPERIETCR  C  MOMOWSO
aHaN020561K CuZHENOS,

Kax crieayer ns ropuynst WenHon,

B GOMBWWHCTEE «KNACCHNECKIXS CPEACTE CERsH (PaR0
TeneoH)  WHGOPMALMA  NEPERAETCR C  MOMOWLIO
sHan0Z06 CuzHaN0S. B BOMBUMNHCTEE CNACCHSECKHXs
CPeACT ceasi (paao, Tenedhon) HHBOPIALNA NepeaaeTca
© nomowso amanoosex Cuzencs. B GombwwHcTee
«nacciveckuxs CpeAcTs  cess  (pagno, Tenedow)
WHGOPMALMA  MEPERASTCR C MOMOWIO  aHANOZ0SEIX
cuznanos.

B GOMBUIHCTEE «KNACCHNECKTGy CPEACTE CaRsk (PaA0
TeneboH)  MHGOPMALMA  NEPERAETCR C  MOMOWLIO
sH8N0206 CuzHaR0s. B BOMBUMNHCTEE CNACCHYECKNX
CPeACT ceasi (paao, Tenedion) HHBOPIALNA NepeaaeTch
© nomowsio awanoossx Cuzwans. B GonswuHcTse
«naccivectuxs CpeAcTs  ceAs  (pagno, Tenedow)
WHGOPMALMA  MEPERASTCR C MOMOWSIO  aHAN0Z0SBIX
CuzHan0s. B BOMBWHHCTEE CKNACCHNECKIXs CEACTE CoRsit
(PaAN0, TENeboH) HHBOPMALNA NEPERIETCA C NOMOLISID
sHanoz06bX CuzHENoS. B BOMBIMHCTEE <KNACCHIECKMX>
CPEACT CeAsi (pAAO, TeNehoN) MMBOPIALNA NepeaaeTch
© NOMOWBI sHENOSex CUZMENOS. B GOMbLMHCTEE
«Knacciveckux» CpeACT s (paaMo, Tenebo) B

CIIMCOK JIMTepaTyphbl

auspicacann yo
" vecxonuci apy
W uasanr Tz

i, 203
DEfefo owpad — GUBNKOUTTAMICC). CATTENA TEX SCSETERORTA

KnyTt 1. Bce npo TEX [KHural. - M : Bunbamc, 2003.

Knyt [1. Vickyccteo nporpammuposanusa [KHura). - M : Buneamc, 2007. - T. 1-3.

S
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Co3aaHue CCbINIOK Ha nuTepartypy

* 006aBUTb UCTOYHUK (KHUTY, cTaTbto, Web-caunT)

Cchinku

CTUJ1b CCbIJTOK

ncka
NKM

TrnN UCTOYHWKS IKHnra J AsbIK Iﬂo YMONYaHHH v

* AO00@BWT €SbHIKYTYREAFFRS-KYDC

M3MEeHUTb UCTOYHUK

O

! M3MEHMTE |

Cerinku

Bcrasute
CCBINKY ™

KuyT, 4.
WckyccTEO NporpaMMuMpoBaHunsg,
Tau (2007}

Cambin un3BecTHbi Tpya [O. KHyTa — 3TO cepud
«MckycctBo nporpammuposanHusy | (KHyT,[ 2007), koTopas
nepeunsgasanacb B POCCUMN HECKOMNbKO pas.
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[JobaBneHue cnucka nurtepartypbl

@ ejynpasneﬂne MCToY HKM

= l% Ctune: FTOCT - cOPTUPOE ~
Bcrasute -
CCBINKY ™ 4 Cancok auTepatypel ~

Ccel  BerpoeHHbli TNIKM ‘

Cnucok nutepartypbl

M acewsminwn snesreiesen e sees =

: ﬁjv JQ OBHOBWTL CCEUIKKM WU CNMCOK nmeparypul

CIIMCOK JINTepaTyphbl

Kyt 1. Bece npo TEX [KHura). - M : Bunbamc, 2003.
Kyt [1. VickyccTtBo nporpammuposanua [KHura). - M : Buneame, 2007. - T. 1-3.

ﬂj BCTaBuTb CNWUCOK NMTEPATYPEI
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PaboTa ¢ UMCTOYHUKAMM

UCTOYHUKM — 3TO
* KHUIM BpOoLUIOPbI
e CTaTbM B XKypHar AobaBneHb B

CMNCOK E 201
Momck: I n MTepa-I)ubl ICOpTHpOBKa no asTopY _v_l
MCTOYHHUEH:

IT 2 Obzop... | =
NABHBIM CIMCOK TEKYLWHA CNUCOK
: e EARBERATE S ¥ KHyT, 4.; Bce npo TEX (2003) a
KHyT, A.; MCKYCCTBO NpOrpaMMMpoBanna (2007) ¥ KHyT, 4.; MckyccTBO NporpaMMuposania (2007)
YAanmMTe
n06aBneHbLE” [ |||t N =
z - eCTb CCblJ1Ka
OKYMEHT Cosagre.. :
\ AOKY 2 . B TEKCTE

Obpasew (FMOCT - COPTHPOBKA NO MMEHEM):

Ccbinka: (KHyT, 2003) -

3NeMeHT CNUCKa nuTepaTypbl:
Kuyt 1. Bce npo TEX [Book].- M : Bunbamc, 2003.

v

3aKpbITh
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«Knaccu4yeckue» CCbINIKU Ha nutepaTtypy

* CCblJIKN — YUCTIOBbIE, B KBaAPaAaTHbIX CKoOKax

Cambl n3BecTHbI Tpya . KHyTa — 3TO cepud
«MckyccTBO nporpammupoBaHua» [2]  koTopas
nepeunsgasanacb B POCCUM HECKOMbBKO pas.

* CMNCOK NNTEpAaTypbl ¢ HymepaLumen

CIIUCOK JIUTepaTyphIl
1. KHyT L. Bce npo TEX [KHura]. - M.: Bunbamc, 2003.

2. Knyt 0. VckycctBo nporpammupoBaHua [KHural. - M.:
Buneamc, 2007. - T. 1-3.



«Knaccu4yeckue» CCbINIKU Ha nutepaTtypy
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* MOCTPOUTb CNUCOK NUTEPATYPLI BPYYHYIO C HY>XHbIM
odpopmMneHnem

CIIHMCOK JIUTepaTyphl

1.

KnyT [1. Bce npo TEX [KHura). - M.: Bunbamc, 2003.
2. Knyt [. VckycctBo nporpammuposaHua [Kuural. - M.:

Bunbamc, 2007. - T. 1-3.
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«Knaccu4yeckue» CCbINIKU Ha nutepaTtypy
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e BCTaBKa CCbIIIKM-HOMEpPa B NO3NLIMN Kypcopa
(CKODKM CTaBATCA BPYYHYIO)

| e e e
MepeKpecTHbIe CCbIKM 2| x|
TvN CCbINKK: BCTaBHTL CCBINKY HA!

JaKnaaka v IHomep abzaua v |
[V BcTaeuTh KaK rMNepccbinky [ AoBaBMTE CNOBO <BLILE» MNK <HAXES
I PazaenuTens HoMEpOB I
n o T PR NN 5‘5 =i n

Cambi n3sectHbl Tpya [. KHyTa — 310 cepud
«MckycctBO nporpammupoBaHua» [2], KoTopasd
nepeunsgasanacb B POCCUM HECKOSNbKO pas.

| BcTaenTb I OTMEeHa |\‘
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Y10 Takoe makpoc?

Makpoc — 310 Habop KkomaHA (Ha a3blke Visual Basic), ¢
MOMOLLbIO KOTOPbIX MOXHO pefakTupoBaTb U
dopmaTtupoBaTb OKYMEHT.

3a4yeM 3TO HYXHO?
aBToOMaTu3aLmsi 4aCcTo BbIMOMHAEMbIX onepaunm

Kak 3anyckaetcs makpoc?

e BbIOOP 13 CNMUCKa MakKpoOCOB

* MPUCBOEHHOE EMY COYETAHME KNaBuLL
* LLIENYOK N0 CBA3AHHOM C HUM KHOMKe

() =

37)
—/ fnasHas Bcraska

e aBTOMaTU4YeCKN (Hanpumep, npu oTKpbITUN
OOKYMEHTA...) — OnacHOCTb MakpoBupycoB!



Bknapka Paspabom4uk
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MNapamMeTpbl

- OCHOBHEIE R o =
F % M3meHeHne Hanbonee 4acTo MCNONb3YeMbIX NapaMeTpol
JKpaH
MpasonucaHue BKITIOYNTDB JPN pa6oTbl ¢ Word
CoxpaHeHue [V NokaskieaTe MUHW-N3HENE WHCTPYMEHTOE NPW BEIAENEHNK (i
[V NpeasaputentHeiit NpocMoTp BAPUAHTOE (i -
AdonoAHUTEABHO
l [V Mokaswieate BKNaaKy “PaspaboTymK” Ha neHTe (i
Hacrpowka v Bceraa ucnonesoeate ClearType
=+ [V OTkpriBaTe BNOXEHWA 3NEKTPOHHOMN NOYTHI B NOAHO3IKPAHHOM pe:
Hagcrpouku
S LiseToBasa cxema: a >
LleHTp ynpasneHna 6e30NacHOCTBIO ﬂ KM e X
R4RK] >
OK l OTmeHa |
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-z] 3annuce Makpoca 1l PeXXuMm KOHCTPYKT
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Visual Makpocei
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Koa 3NneMeHTEl YNpasneHuna



3anucb MakKpoca

* BKIMIOYNTb PEXNUM 3allUCH

=M ¥ 3anuce makpoca |
==22 1D Maysa ‘J:I'KM

Visual Makpocel
Basic _& BezonacHOCTE MaKpOCOE

Koa

* 3aaTb UMS N crnocob 3anycka

3anucb MaKkpoca l]l]
MMA Makpoca: B BeCTM M M ﬂ '
[0l —
HaszHa4MTe MaKkpoc COL_' eTa H M e
KHOIM Ka.J

él KHOMKe @l KNaBHLLaM ‘Kﬂ aBLL

Makpoc A0CTYNeH Ang:

chex AokymeHTos (Normal.dotm) ;]

OnucaHne:

OK OTMeHa




3anucb MakKpoca

* Ha3Ha4eHNe KHOIMMKU
@)\ 9 SiA)

—/ nasHas Bcrael

Normal.NewMacros, @10 tb'

e ... W1INn HA3HaAa4YeHne KiiaBunLl

YKa¥HTE KOMaHAY

Kareropum, KoMaHAab!:
Markpocekl _:_l MNormal.NewMacros, KO

= 1. HaxxaTb HYyXHble

YKaMHTE COHETEHHE KNABHLW KnaBuULLUu
TekylWwH1e Co4eTaHNA: HoBOE COYETaHHE KNaBHwW: h)

lal+q[ 57

Tekywee HasHadeHne: [HeT]

2. [lpoBepuTb, 4YTO
COXpPaHNTE H3MEHEHWA B! INormal.dotm GHM He 3aHA4Thbl

3 J'”(M I Onu1caHHe
V) HazHa4MTE Y AanuTe I COpoc, ., | 3aKpbITh |




3anucb MakKpoca
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* yripasJieHne Knasuamu
Home — Kypcop B Ha4ano CTpOKU
End — Kypcop B KOHEL, CTPOKMU
Ctrl+— — B Ha4ano npegbiayLlero cnosa
Ctrl+— — B Ha4ano cneaytoLlero crosa
Shift+<— — BblgennTb 1 cMMBOI BNeBO
Shift+— - BblaenuTs 1 cnmBOS BNpaBo

Shift+Ctrl+<— — BblgennTb 40 Havyana npeablayLwero
ClnoBa

Shift+Ctrl+— - BblgennTb 0O Ha4yana cnegytoulero
CI1oBa

)
( Aa ::| d OcCraHOoBWTE 33aNKck
KM
=2 e Mayza
Visual Makpocu

Basic _§\ BesonacHoCTb MaKpoCos

Koa



3anucb MakKpoca — npumMmep

AneKcaH,qunon —) A.Bnox

Home IAneKca HApP baok

> A.heKca HApP bAoK

~—J

shift | Ctrl| — | AnekcaHap Bnok

Delete AFI‘IO K

«.»| A. bno}(

S—



PaboTta ¢ makpocamu
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PazpaboT4unk -
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Visual Makpocel
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MmMa:
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BeINONHUTE I

OTnaaka

M3MEHHTE

Co3aate

YaanuTe

OpraHusaTop...
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Makpockl M3:  |AKTHEHBIX WabNOHOB
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Kop makpoca (Visual Basic)
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MmMa:

21

[0

BeINONHWTE I

OTnaaka

M3MEHHTE

CN=NATH I

JIKM

7 Microsoft Yisual Basic - Normal - [NewMacros (Code)}]

‘¢% File Edit View Insert

@'H £ ~._‘1_\21% )

X
B =& g
T | o
Properties - NewMacros X
|[NewMacros Module |
Alphabetic | Categorized |
MewMacros

=101x]

o[B8

Format Debug Run Tools Add-Ins Window Help BeeaunTe Bonpoc vy -8 X
e pr @RI Y L @ n2co =
|(General) LI |0M0 LI
Sub FMO() =
' MO Marpoc
Selection.HomeKey Unit:=wdLine
Selection.MoveRight Unit:=wdCharacter, Count:=1
Selection.MoveRight Unit:=wdlord, Count:=1, Extend:=wdExtend
Selection.Delete Unit:=wdCharacter, Count:=1
Selection. TypeText Text:=", " |
End Sub
v
>




YpoBeHb 6e30nacHoOCTH
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;:51 @ OcraHoBUTE 3aNKcb
=2 e MNayza J'| KM
Visual Makpocel

Basic A BesonacHOCTb MaKpoCoB

Koa

LleHTp ynpasneHva 6e3o0nacHOCTbIO

F
HaaexHeie usgatenu _.|
HagexHele pacnonoxeHus
Haacrponku PacnoNoXeHNA:

MapameTpel ActiveX

- NMapameTpel MaKpOCoB -wl

MaHene COOBLWEHMI

=l
l'lanaueTth KﬁH(hM."IPHI IMANKRHOCTA

MapameTpbl Makpocos

undpoBo NOANKUCEID

Ana M3aKpPOCOE B AOKYMEHTAX HE U3 H3AEXHOro

r
' OTKNKYUTL BCE MAKPOCH KPOME MAKPOCOE C
'y

| OK I

" OTKNOYUTL BCE MAKPOCH B3 YEEA0MAEHWA

OTKNOYUTE BCE MAKPOCH C YEEAOMAEHUEM

= BKAKOYUTE BCE MAKPOCHI (HE PEKOMEHAYETCS,
BEO3MOXEH 3anycK 0NacHoW NPorpamMmel)




KoHey domnbma
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