TeKkcToBble pegakTopbl U
TEKCTOBbIE MPOLEeCCOopbI: UX
OCHOBHbIE BO3MOXHOCTU

PA3PABOTAIT:
HEJIUTA AA.




YTO TAKOE TEKCTOBBIN PEJJAKTOP U
[TPOITECCOP?

TeKkCTOBBIE  PEOAKTOPBI W IIPOLIECCOPHI
[pEeIHA3HAYEHbl UIA CO3JIaHUA, PEHAKTUPOBAHUA,
(bopMaTUPOBAHHUS, COXPAHEHHUS BO BHCIIHEW HNaMSITH
M [€YaTh TEKCTOBBIX JOKYMEHTOB. (OOBIYHO
TEKCTOBbIMM PEIaKTOPAMM [PUHATO HA3bLIBATh

IIPOrPaMMElI, BBIIIOJIHSIOIIME IPOCTEHIIINE
onepaluMd 10  PEJAKTUPOBAHUIO  TEKCTa, a
mpoueccopaMy - OporpaMmbl,  OOJagarOIINE

pPaCIIUPEHHBIMU [0 CPAaBHEHUIO C PEIAKTOpaMM
BO3MOXXHOCTSIMH JUJISI KOMITBIOTEPHOM 00pabOTKH
TEKCTa.



TekcToBbIE peaaKTOPHI

[Ipocreniiern nporpaMMor, BCTPOEHHOM B  CHUCTEMY
Windows, sBisieTcss mpeaHa3HAa4€HHBIM JJI paOdOThl C TEKCTOM
BiaokHoT. OH MCNONB3YETCS JUISI CO3JaHUSI U PEAAKTUPOBAHUS
TEKCTOBBIX (DAMJIOB, HE TpeOyromux G(OpMaTUPOBAaHUS H HE
npeBbIIAOIMX II0 pasmepy 64 Koanta. Jlnsg ero 3amycka
HeoOXoaumo BbINOAHUTH KoMmaHabl: Ilyck/ IIporpammsbi/
Cranaaprubie/ biaokHor. JIaHHOE CpPEACTBO HMEET JIMIIb
BCTPOCHHBIE BO3MOXXHOCTH IIOMCKa CJIOB (CJIOBOCOYETAHUN),
PEXKUM IMEPEHOCA CJIOBA, KOMMMPOBAHUS W BCTABKU BBIJACICHHOTO
00BEKTa. A TAKKE €CTh BOBMOXHOCTH PYYHOU M aBTOMAaTHYECKON
BCTABKHU JAaThl U BDEMEHM CO3JIaHHS JJOKYMEHTA.

bonee coBepmienHon nporpammon ssisiercas WordPad,
MmecTtoHaxoxaeHue: Ilyck/ IIporpammbl/  CrangaprHbie/
WordPad. PexxumoB pelakTHpOBaHUA U YIIPABJIICHUS TEKCTOBOU

MH(POPMAIMK Y IPOrpaMMBI HAMHOIO IIHpe YyeM B BJIOKHOTE,
HO MHOI'O MEHBIIIE, YeM Yy IporpaMmbsl Word.
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TexcToBbIE IPOLIECCOPHI

OaHMM U3 CcaMbIX M3BECTHBIX M MOIIHBIX TEKCTOBBIX
npoueccopoB sBisieTcss Word ¢upmbel Microsoft, Bxoadiiei B
cocTaB MHTErpupoBaHHou cpeabl Microsoft Office.

OpenOffice.org — cB0OOIHBIN MAKET OPHUCHBIX MPHUITOKECHHUH.
KoHkypupyeT ¥ cnocoO€H 3aMEHHUTh KOMMEPYECKUU O(MUCHBIN
nakeT (B TOM YHCIe ) KaKk Ha ypoBHE (hOpMAaTOB,
TaK M Ha YPOBHE HHTEpdeica moab30BaTesl.

Word 1o mnpuBBIYKE IPOJAOIAKAOT HA3bIBaTh TEKTOBBIM
PEIAKTOPOM.

Jl1s ero 3amycka HEOOXOAMMO BBIIIOJHUTH KOMaHJbI: IIyCK/
IIporpammbl/ Microsoft Office/ Word.



TexcroBbin nmpoueccop WORD

o Hoxyme Ht1 - Microsoft Word
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OCHOBHBIE (PYHKIIMM TEKCTOBBIX IMPOIIECCOPOB

CO3/IaHUE JIOKYMEHTOB;

pPCAaKTUPOBAHUC NOKYMCHTOB:. IICPCMCHICHUC IIO0 TCKCTY, BCTABKaAMMH
3aMCHa CHMBOJIOB, YAAJICHUC, IICPCMCIICHHUC, KOIIMPOBAHHUC, ITOHUCK H
3aMCHa (1)paI‘M€HTOB TCKCTa, OTMCHA KOMaH/, BCTaBKa (bpaI‘MeHTOB
APYIuX NOKYMCHTOB HJIM LCJIbIX JOKYMCHTOB U T. 1.,

COXpaHCHUE JOKYMEHTOB BO BHEITHEH MaMsTH (Ha IUCKaX) U YTCHUE U3
BHEIIIHEN IAMATHU B ONIEPATUBHYIO;

(opMarupoBaHUE HOKYMEHTOB, T. €. BBIIOJHEHHUE IpeoOpa3OBaHUM,
U3MEHSAIOMMNX (GopMy (BHEIIHMH BHJI) JOKyMEHTa: OGOPMIICHUE
OTJICIbHBIX CHMBOJIOB M a03alleB, CTPAaHUI], JOKYMEHTa B IICJIOM -
M3MEHEHME JUIMHBI CTPOKHU, MEKCTPOUYHOTO PACCTOSIHUS, BEIPABHUBAHUS
TEKCTa, U3MEHEHHE HIpU@Ta, €ro pasMepa, NPUMEHEHUE Pa3JIUYHOIO
HaYepTaHUs IPUQPTOB U T. [I.;

neyarb JOKYMEHTOB (MJIM UX HEKOTOPOU YacTH);

ABTOMAaTUYE€CKOE COCTABJICHUE OIVIABJICHUN U yKa3aTeJIel B TOKYMEHTE;
co3llaHre u (popmMaTHUpOBaHUE TAOJIMIL;

BHEJIPEHUE B JJOKYMEHT PUCYHKOB, POPMYJI U JIp.;

IpOBEpKa MyHKTyaluu U opdorpadum.



OCHOBHBIE 3JIEMEHTBI TEKCTOBOI'O JIOKYMEHTA

- MUHUMAaJIbHAs €AUHUIA TEKCTOBON MH(pOpMAaLIHY;

- MPOM3BOJIbBHAS TIOCJIEAOBATEIBHOCT, OYKB W LHQD,
OrpaHUYCHHAs C JBYX CTOPOH CIIY>KEOHBIMU CUMBOJIAMU;

- IIPOM3BOJIbHAS MOCIEA0BATECILHOCTh CUMBOJIOB MEXIY
JIEBOM W IIPaBOM I'paHUIIaMH a03ala;

- TIpOM3BOJIbHAS MOCJIEIOBATEIBHOCTL CIIOB,
3aBEPIIAIOIIAACH TOYKOU;

- YacTh TEKCTa, KOTOpas 3aBEpIIACTCS CIEIHaIbHBIM
CHMBOJIOM KOHIIa a03aila, Npu HSTOM JOIMYCKAIOTCS ITyCThIC
a03a1lbl;

CTpAHMILy COCTaBISAIOT CTPOKM M al3ampl, TaOIUIBl M
BHEJPEHHBIC B IOKYMEHT OOBEKTHI;

Han0o0Jee KPYIMHOM €IMHMIICH SBISETCS COOCTBEHHO JTOKYMEHT,
IJI€ BCE COCTABJISIIOIIME €ro ad3albl ONpPEACICHHBIM 00pa3oM
CTPYKTYPHUPOBAHHI, CHAOKCHBI pH HEOOXOAUMOCTH
3aroJIOBKaMH, BBICTPOCHA UepapXusl CTPYKTYPHBIX pa3/IciaoB.



dopmaTtupoBaHne OOKYMEHTA

OOBIYHO TEKCTOBBIE
IIPOLIECCOPDI peyCMaTpuBarOT
IBE OCHOBHBIE orneparuu
M3MEHEeHUs (hopMara JOKYMEHTA:

(hopMaTupoBaHUE

IIPOM3BOJIBHOM

MOCJICA0BATEILHOCTH CHUMBOJIOB
(or omHOrOo A0  JHOOOro
KOJIMYECTBa, 4Yalle BCEro AJTa
MOCJICA0BATEILHOCTD

IpEIBAPUTEIBLHO BBIJICIISCTCS);

(opMaTupoBaHue a03alieB.

[Ipu [Ipu

dbopmaTtupoBaHu | GOpMaTUPOBAHUU
MOKHO MOKHO

N3MCHUTD. NU3MCHUTD.

¢ mipudrT; 4 cr1oco0 BbIpaBHUBAHUSA

¢ HayepTaHue mpudra
(mOJTy KUPHBIN, KYPCUB,
MOTYEPKHYTHIN);

¢ pasmep mipudra;

4 MEKCHUMBOJIBHBIN
WHTEpBaI;

¢ [IPUMEHUTH K
CUMBOJIaM 3P (HEKThI
(HUXKHUM, BEpXHUT
WH/JIEKC, MaJbie
CTpOYHbIC OYKBBI U T. [1.)

CTpOK ab3aria (BJeBo,
BIPaBO, IO LIEHTPY, MO
HIMPUHE);

4 OTCTYIl B KPaCHOM
CTpOKe a03aria;

¢ [IUPUHY U TIOJIOKCHHE
a03aila Ha CTpaHUIIE
MEXCTPOUHOE
pPacCTOSTHHUE U
PaCCTOSTHHE MEXKTY
COCEIHUMU a03aIjaMu;

4 CO3/1aTh CIEIMAJIbHBIC
a03aIbl
(MapKHpOBaHHBIE WU
HYMEPOBAHHbBIC CITUCKH

UT 1)




B03MOKHOCTH COBPEMEHHBIX TEKCTOBBIX
PEAAKTOPOB U IMPOIECCOPOB

B COBpEMEHHBIX pEIaKTOpax  peau30BaH
MEXAaHU3M BCTpaWBaHHWS M BHEAPCHUS OOBEKTOB
OLE (Object Linking Embedding), 4yTto mo3BoJisier
KOIIMPOBAaTh M BCTaBISITh OOBEKTBI M3 OJHOIO
IIPUJIOXKEHUSA B IPYTOE.

Hanpumep, B TEKCTOBBIM HJOKYMEHT MOXKHO
BCTPOUTHh H300pAKCHHUS, aHHMAIAIO, 3BYK M JIAXKE
BUJCOMPPAarMEHThl U TAKUM OOpa3oM K3 OOBIYHOIO
NOKYMEHTA MOJYYUTh MYJIBTUMEIUNHBIN.



B03MOKHOCTH COBPEMEHHBIX TEKCTOBBIX
PeAaKTOPOB U IPOILECCOPOB

OOBIYHO B COCTaB TEKCTOBBIX MPOLIECCOPOB
BKJIIOYAIOTCSL CHEHUANIbHBIE MOpPOrpaMMHBIE MOAYJIH,
KOTOpBIC COy»KaT JJjsd IpoBepku opdorpadhuu wu
CUHTAKCHUCa. lakue CUCTEMBI COAEpX ar CJIoBapu H
rpaMMaTUYECKHUE IIpaBmia A1 HECKOJIIbLKUX S3BIKOB, UTO
MO3BOJISIET HCIIPABIISITH OIMIMOKKA B MHOTOS3BIYHBIX
NOKyMEHTax. KpoMe Toro, B uxX COCTaBe, Kak MpaBulIo,
€CTh (PYHKIIUS , KOTOpasi aBTOMaTHU4€CKHU
MCOpABIICT  HaumOOJIeE  4YacTO  BCTPEYAIOIIHECS
OIICUATKH.



CINACUBO 3A BHUMAHWE!!



