MOW KHOMKN?». Bo3MOXHO, cnoBo «LLlok»
CITMLLKOM FPOMKO cKa3saHo. LLlok 6bin npu
nepexoae 13 DOS B Windows. A 30ecb, ckopee
BCEro, pactepsiHHocTb. Hago 6bino
OCMOTPETLCS, YTOObI MOHATL Kyaa Bbl nonanu.

® Microsoft®
ABTOp: TaTbsHa bypaBneBa
| ‘ e NCcTOYHUK: www.0szone.net

Microsoft Office Enterprise 2007
Russian
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Microsoft Office
Enterprise 2007 Russian

 [1aTa BbIxoga TeKkyLlen BEpPCUN:
Bepcusa 12 (2007). Hosa6pb, 2006 roa

« Cant npona3BoauTeEns:
http://www.microsoft.com/rus/




Oowume cBeageHUs o
NpoAYyKTe

» BobpaB B cebsi cunbHble CTOPOHbI BbINyCKa
Office 'NpodeccrnoHanbHbIV Noc 2007,
BbiNyck Office KopnopaTtmeHbIN 2007
npeacTaBnseT rpynnam 1 opraHu3aymsm
caMbI NOMNHbIK HADOP NHCTPYMEHTOB ASA
cbopa 1 ynopsigoumBaHuUa JaHHbIX NOOro
TUna, ObICTPOro Noncka HyXXHbIX cCBeAeHUN, a
TaKkKe obMeHa KpUTUYECKN BaXKHOW
MHdoOpMaLIMenN HE3ABUCUMO OT [l
reorpapmyeckmx n opraHM3aLMOHHbIX
B CETEBOM N aBTOHOMHOM peXumax. O ffﬂ

ICE



Oowume cBeageHUs o

npoaykKre

* B Bbinyck Office KopnopatuBHbIM 2007 BKNOYEHO
npunoxeHune Microsoft Office Groove 2007, KOTOpoO€E
npenocTaBndeT o0LWMpHbIE BO3MOXHOCTHU
obecne4veHnsa bezonacHom cpebl 511 COBMECTHOM
paboThbIl rpynmn, He3aBUCUMO OT MECTOHAXOXOEHUS
YY4aCTHUKOB C MUHUManbHbIM 06 bemom UT-
noagepPXkun, a Takxke npunoxeHme Microsoft Office
OneNote 2007, BKIto4atoLLee rnosiHbiv Habop
CpeacTB ynpaBneHmns MHMOOPMaLNOHHLIMU
pecypcamu npakTudeckn anga noboro
COAEP>KNUMOTO B 3NEKTPOHHOM BUE, YTO MOMOraeT
cneunanucTam 1 NPOEKTHLIM rpyrnnam NonyvynTb
ny4ylime pesynsraTbl 3a bonee KOpoTKoe Bpel .,

Office



OCHOBHbIE TexXxHn4YeckKue Cla
TpeboBaHUA Ofﬁ“”éfé“

NMoppepxuBaemblie onepauMoOHHbIe CUCTEMbI
Microsoft Windows XP ¢ naketom obHoBneHus 2, Windows Server 2003
C nakeTom obHoBneHus 2 unm bonee NoO3aHAA Bepcus

KoMmnbloTep v npoueccop

C YacToTon He HXKe 500 merarepu, (MIu). 1 1'Ty n 512 M6
onepaTtuBHOW NamsTK nnun donbLie anga Microsoft Office Outlook 2007
C Business Contact Vanager (ucnetyep AenoBbiX KOHTAKTOB)

NamaTtb
O3Y He meHee 256 merabant (Mb)

MecTo Ha XXeCTKOM aAucke

1,5 -2 'b cBOOOAHOrO NPOCTPAHCTBA Ha AUCKE ANSt UHCTaNMAUMN.
YacTb MecTa Ha gucke byaet ocBoboXxaeHa nocrie yCTaHOBKU Npu
yaarieHUn ¢ HEro UCXO4HOro 3arpy304HOro nakeTa.

YCTPOUCTBO YTEHUA ANCKOB
YCTPOWUCTBO YTEHMS KOMMNAKT-ANCKOB ninn DVD-ANCKOB

MoHuTop
C paspeLwuieHmem 800x600, pekoMmeHOyeTcHd He MeHee 1024x768



CocTtaB Habopa
NPUNOXXeHUN BbiNyCKa
Offlce Microsoft Office
KopnopatuBHbIn 2007

Microsoft Office Word 2007
Microsoft Office Excel 2007
Microsoft Office PowerPoint 2007
Microsoft Office Publisher 2007
Microsoft Office OneNote 2007
Microsoft Office Access 2007
Microsoft Office Outlook 2007
Microsoft Office Groove 2007
Microsoft Office InfoPath 2007
Microsoft Office Communicator 2007

Microsoft Office Microsoft Office
ProjectMicrosoft Office Project 2007

Microsoft Office Microsoft Office
FrontpageMicrosoft Office Frontpage
2007

Microsoft Office Microsoft Office
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O fﬁ%‘f‘@ Word 2007

mekKcmoshbIil pedakmop — rnomozaaem co30asamsab
OOKYMeHMbI rpogheccuoHarbHoO20 Ka4ecmaa,
npedocmaaerisisi nosrHeIt Habop cpedcma co30aHus U
pedakmuposaHusi mekcma

« PepakTtop UMEET LLUMPOKME BO3MOXKHOCTM NPOCMOTPA,
KOMMEHTUPOBAHMA U CPAaBHEHWSI JOKYMEHTOB. TEKCTOBbIN PEeAaKkTop
obecnevynBaeT aBTOMaTUYECKMUIA MOUCK UBMEHEHWUIA, BHECEHHBbIX B
[IOKYMEHT.

* [lpn cpaBHEHUN N OOBEONHEHNN OOKYMEHTOB 0becnevmnBaeT
BO3MOXXHOCTb NPOCMOTpa 06enx Bepcumn.

« Office Word 2007 nogaepxnsaet goopmat oannoB Ans JOKYMEHTOB,
codepXalwmx BHeApPEeHHbIE MAKPOChI, a TakK XXe nogaepXxnsaet
BO3MOXXHOCTb aBTOMaTUYE€CKOUW MPOBEPKN HANNYNSA B OOKYMEHTE
CKPbITbIX MeTaaHHbIX, NIMYHbIX CBEAEHNN UNN COAEPXKUMOTO.

« PepakTop npegycmarpusaeT gobasneHne undposon Noannucu B
OOKYMEHT U rapaHTUpyeT ero NnoasIMHHOCTb, LLEeSTOCTHOCTb U
onpeaeneHHOCTb NPOUCXOXOEHNS OOKYMEHTa 1 noaaepxmsaet
BO3MOXXHOCTb A00aBneHnst Kak HeBUAMMOW LIMOPOBOM NOAMNUCHU, TaK
N HarnsiAHoOro NnpeacTaBneHnsa Hanmuns unpoBom NoaNUCK B
OOKYMEHTE.



Excel 2007 rm'

npedocmaenﬂem wupoKue 803MOXHocmu OffoMmrosoft

e

gu3yarsiu3zayuu 0aHHbIX U bbicmpbil criocob
Cc030aHUus ripoghbeccuoHaribHO 0OOPMIIEHHbIX
Ouagpamm u mabnuy

« PepakTop 3aneKTPOHHbIX Tabnuu noaaepXxusaeT PyHKUMIO
aBTO3arnosiHeHns opMyn Ang yCKopeHunsa npoLecca
cocTaBneHuna gopmMyrs OT HanucaHna PYHKUMU 1 NOOACTaHOBKMK
aprymMeHToB 40 yKa3aHWs CCbISIOK Ha MMeHOBaHHbIe AnanasoHbl
n Tabnuubl B doopmyrne.

« Pepaktop moxeT obecrneunBaTb 3aLlNTYy KHUMM OT
HeaBTOPWN30BaHHOro 4OCTyNa NyTeM co3aaHua pasnnyHbIX
naposien Ha OTKPbITUE N NPOCMOTP KHUMU N HA €€ N3BMEHEHME, a
TakK Xe npeaocTaBnseT PyHKUNIO BIOKMPOBKN CTPYKTYPbI KHUTK
onga npegoTBpalleHns gobaBneHnst U yganeHms nMcToB, Unu
OTODpPaXKEHUS CKPbITbIX FINCTOB.

* B coBoKynHOCTM Cc nopTtanbHbIMKU TexHonornamm Office Excel 2007
obecneyvnBatT COBMECTHOE NCMNOMb30BaHUE ANTEKTPOHHbIX
Tabnuu, cogepkalimx BaXkHy0 OenoByo MHopMaLmio, U
ynpasrieHne NnMu.
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ofics PowerPoint” 2007 |

3aronoBoOK cnanaa

npoapamma 0risi pabomei ¢ npeseHmauyusimu, oaem
r10s1b308amerisiM 803MOXXHOCMb bbicmpo co30asamb
griedamrisowue, OuHaMu4yecKkue rnpeseHmauyuu, duazpamMmal
CO ces3sIMU, pabo4yumu ripoyeccamu U uepapxusimu ¢
B803MOXXHOCMbIO UCI0/1b308aHUS 8cmMpoeHHoU bubriuomeku
cr1audos U nosib308amesibCKUX Makemos

» Office PowerPoint 2007 obecne4nBaeT npeobpasoBaHmne painnos B
nepeHocumble oopmaTbl XML, PDF, rapaHTUpyeT BO3MOXXHOCTb
obMeHa npe3eHTaunsamMmn anst UCNonb30BaHMs Ha Ntobou
nporpaMMHOU nratopme, a Tak Xe NoaaepPXUBaeT PeXnm
OTNpaBKWN Npe3eHTauMn Ha PeLIEH3NPOBAHNE U CO30aHNE
npoLecca yTBepxaeHunsi u coopa nognucen. Insa obecnevyeHms
yoobcTBa nonb3oBartesien nporpaMmma rnogaepkmMBaeT nomck B
OOKYMEHTaX CKpbITbIX MeTadaHHbIX, IMYHbIX CBEAEHUN U
COOEPXKMUMOro, KOTOPOE MOXET XPaHUTBLCS B NMpe3eHTauunm m
No3BoNAeT obecneunTb HaxoXaeHNEe U yaaneHne Taknx CBeAEHNN,
Kak KOMMEHTapUn, PyKOMNUCHbLIE NPUMEYaHnd, CBOUCTBA
OOKYMEHTa, CBeleHUs O CepBEpPE yrnpaBrieHNs OOKYMEHTaMU,
HEBUAMMbIE OOBEKTbI, COOEPXKMMOE BHE criania, 3aMeTKU K
npe3eHTauum HacTpamBaemble XML-OaHHbIE.
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Office Publisher2007 =

rnepcoHaribHoe U30amesibCKOoe MpuUsioXKeHue,
rnoMo2aem caMocmosimesibHO co30asame,
Hacmpausamse WUpPOKuUl duanasoH
MapKemuH208bIX Mamepuarsios, a makxe
obmeHusambCs UMU MeXXQOY r1osib3o8amersimu

« HoBble 1 ycoBepLLUEeHCTBOBAHHbIE BO3MOXHOCTU 0becrnevnsatoT
noLlaroBoe pykoBOACTBO B npoueaypax co3gaHusa MapKeTUHIoOBbIX
MaTepuanoB 1 UX pacnpoCcTpPaHEHNS B nedaTtu, Yyepes VIHTEPHET 1 No
9NEKTPOHHOM NOYTE, YTO NOMOraeT co3gaBaTb CBOW COOCTBEHHbIN
YHUKaNbHbIW CTUMb.

« Ob6ecneymBaeT BO3MOXHOCTb BLICTPOro co3gaHus nyonukaummn npum
NOMOLLM HacTpamBaeMbIX LLABGNOHOB 0dopMNeEHUa 1 6riaHKoB, BKNOYas
BronneTeHun, bpoLpbl, METOAUYECKNE MOCODUS, OTKPbLITKM, BED-Y3nbl,
dopmaTbl NOYTOBLIX COOBLLEHUN. Bbl MOXETE COXpaHATb dannbl B
nepeHocuMoMm popmaTte, TakomM Kak PDF unum XPS, KoTopble obrneryaroT nx
COBMECTHOE UCIOSIb30BaHUE; NPUITOXEHNE NMMEET MOSTHYIO NOAAEPXKKY
YeTbIPEXLIBETHOM NeYaTn U nevdaTtn cMeceBbIMU U KOMNO3UTHbIMU CMYK-
LBeTaMmn, NoaaepXKy ctaHoapToB PostScript. icnonb3ya pyHKUMoHan
NpoAayKTa CyLLECTBYHOT BO3MOXXHOCTU CIUAHUNSA C 3NTIEKTPOHHOW NOYTOU, a
TakKe CrMUAHUA NMoYTbl U KaTarnoros, YTO NO3BOSNIUT co3daBaThb U
pacnpoCcTpaHATb B Ne4aTHOM BUAE UM NO 3NEKTPOHHOW rnoyTe
MaTepuanbl, HACTpOeHHble Noa MHAOMBUAvVanbHbIX nony4yaTtenen.
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Offizs  OneNote 2007

rnpedcmaerisiem cobou 351eKMPOHHYH0 3arucHYH
KHUXKY, Komopasi o3680s1iem r1o/1lb308amerisim
cobupams ceou 3amMemku U Opyaue OaHHble 8 €OUHOM
mecme, bbIcmpo Haxo0umb HyXKHble ceedeHUSs rnpu
MoMouwju MOWHO20 cpedcmaea rioucka u
npedocmaernsem rnpocmaele 8 Ucrofb3o8aHuuU obuwue
3arucHbIe KHUXKU Onsl yripasneHusi 6onsuwumu
Maccusamu UHgopmayuu u 0515 aghgbekmusHoU
cosmecmHou pabomsl

 Office OneNote 2007 npegocTaBnsieET rMbKMe crnocobbl
ans cbopa v opraHusauum pasHoodpasHbIX TUMOB
MHJOOPMaLUK, BKINKOYAA TEKCT, KAPTUHKKU, LMAOPOBOU
PYKOMUCHbLIW BBOA, ayauo 1 Bnaeo3anucu.
ABTOMaTU4YECKM 0DECNEUYMBAETCH BO3MOXHOCTb
3alNTbl UHTENNEKTYanbHOM COOCTBEHHOCTU — A@HHbIE
COXPaHAKTCA cpasy e nocrne nx seoaa.




Ofﬁ'(":"é" Access 2007 '

cucmema yripaesreHusi bazamu 0aHHbIX — M03680/155eM
6bIcmpo omceriexxueamse UHGbopMayUo U co30asamp Ha ee
OCHO8e om4embal, He mpebyrowux aryboKux 3HaHuUU 8
obriacmu 6a3 0aHHbIX

« Office Access 2007 obecrneynBaeT paboTy co BCTpoeHHbIMI/I 6a3a|v|V| OAHHbIX,
NO3BOSIAET BHOCUTb B HNX N3MEHEHUSA N adanTUpoBaTh K MEHSOLLNMCS
aenoBbiM NOTPeOHOCTAM nosnb3oBaTens. Nonb3oBaTtens MOXET cobmpaTb
NHPOPMaLMIO C MOMOLLLIO POPM 3NEKTPOHHOM MNOYTbI NN UMIMOPTUPOBATb
OaHHble U3 BHELLUHUX NpunoXxeHuin. PeannsoBaHa BO3MOXHOCTb CO34aHNA U
penakTnpoBaHmsa NoapobHbIX OTYETOB, CoaepXKaLLMX OTCOPTUPOBAHHYIO,
OTMNBTPOBAHHYIO 1 CTPYNMNUPOBAHHYIO MHOPMaLNIO.

« CoOBMECTHbIN OOCTYN K MHdopMaummn obecnevunBaeTcs C NOMOLLLHO
TexXHonornyecknx cnnckoB Microsoft Windows SharePoint Services,
NO3BONSOLWMX MPOBEPATL XKYyPHan ncnpasfieHnUin, BOCCTaHaBNMBaTb
yOaneHHyr nHopmauuio, yCTaHaBnnMBaThb pa3peLleHnst 4oCTyna K AaHHbIM U
perynapHo ocyLLecTBNATb pe3epBHoe KonnposaHue. CYB[] obecrneunBaet
3arpysky C OTKINYEHHBbIMW KOdaMn U Makpocamu B 6e3onacHou cpeae, Tak
Ha3bIBAEMOM MU30SIMPOBAHHOM pPEXUME, KOoraa MakpocChl U3 crincka
OOBEPEHHbIX NPOAoMmKaoT paboTaTb, a TakKe MOXET NpeaocTaBnsATb
pa3peLleHnd Ha OOCTYN K Cnuckam BbIDOPOYHO NpeaocTaBnssa 4OCTY
onpegeneHHbIM Nonb3oBaTensam.



. =

® = e :
Of.f il O u t I O o k 2 00 7 = “:”“ -
Ice E = B
npozpamma yrpaeneHusi 3eKmpoHHOU nouymod U NUYHbIMU =
daHHbIMU, obecriequgsaem UHmMe2pupo8aHHoe peweHue 0Oris
yrpaeneHusi peMeHem, OaHHbIMU, 371eKMPOHHOU ro4Ymod,
MOOK/TIOHEHUS 3a rpedenamu cemu U KOHmMpOorsis rnpuxoosuwieu
UHgbopmayuu.
 [lpeooctaBnseT BO3MOXHOCTb paboThl C
MHdpopmaLmen (CTPYKTypmpoBaHUE U MOUCK);

* CO3[4aHuS pa3HbIX TUMOB AOKYMEHTOB, B TOM YUCne
npM NOMOLLU MHAMBMAYaNbHLIX U 00LLENOCTYMHbIX
LLAOMOHOB (TAaKMUX KaK NOYTOBbLIE COODLLEHNSA, 3aNnUCK
XXYpHara, 3aMeTKW, CIMCKU KOHTAKTOB M Ap.) B
dopmaTtax, nogaepxmBaemMbiX pyrumu
HaACTONMbHbLIMU MPUNOXEHUAMMN HA Pa3HbIX
nnargopmax.

 [Tporpamma NO3BONSET TAKKE HA3Ha4YaTb BCTPEUN,
CTaBUTb 3a4a4u N OCYLLIECTBNATb MOHUTOPUHT UX
BbINOJTHEHUS U OP.
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Groove 2007
Offlce

rnpoapamma 0riss coemecmHou pabomael, Komopasi
obecriequsaem OuHaMu4yHoe u 3ghgbekmusHoe
g3aumoodeticmeaue paboyux 2pyrr, 0axe ecriu UX YI1eHbl
pabomarom 8 dpyaux opeaHu3auusx, pabomarom e
yOaneHHOM uriu 8 aBMOHOMHOM pexume

* [lpunoxeHne obecneymBaeT COBMECTHYIO paboTy
B AMHAMN4YHOM pexnme arfd scex y4aCtHUKOB
rpynnbl; BCE€ NHCTPYMEHTbI, oaurnbl U JaHHbIe
MO>XHO cobpaTtb B 04HOM BUPTyasibHOM
NPOCTPAaHCTBE.

B0O3MOXHOCTb NpUBNEYbL K COTPYAHUYECTBY CBOUX
KOnsier, NapTHEPOB U KITMEHTOB N UCMOSIb30BaTh B
paboTe MHCTPYMEHTLI, OTBeYatoLme MEHAKOLLMMCS
noTpebHoCTAM pabo4yen rpynribl: COBMECTHOE
ncnonb3oBaHne annos, 0bCYXOEHNS, BCTPEYUM,
busHec-bopMbl 1 MHOTrOe ApYyroe.

[TpegycmMmoTpeHa BO3MOXHOCTb cobumpaTth K
OTCNEXUBATb CTPYKTYPUPOBAHHbIE AAHHbIE B
paboyen obnacTu rpynnel, a 3aTem

IAKCMNMOPTUPOBATb pe3ylibTaTbl UJTA
CUAHYDOHINRUDORATR MY C KONOODATURHKIMIA

N NpHraaweHel MM KOTopble CO3AaHbl E

@& Mane b 3anycka... @@

®afin Mpaeka Mapametper > AVAM

Pabouue obnac| Konrtaktbl

Co3aaTk paboyyro obnacTe:

¥ AKTHBHbIE
¥) Henpo4yTeHHbie
\ ¥ Mpo4yTeHHbie

¥ 3HaeTe nu Bbl, YTO...

B 3TOT CNMCOK BKNHOYEHD! paboune
§ 00nacTH, B KOTOPbIE Bbl

BamM1. 4Tobbl CO343TE CEOHD
paboqyo 0BNacTb, WEeNKHUTE
BEEPXY CChINKY "Co34aTh pabodyio
obnacTe".

KomaHabi

(23 MpockoTp Mo +

@4 OTMEHMTH BBIBOA ONOBELLEHHA
|4 Hoeaa nanka

8. OTnpaeuTE MOWM KOHTaKT No 3...
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Ofﬂce InfoPath 2007

npozpamma cbopa OaHHbIX
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* C nomoublto Office InfoPath 2007 MOXXHO CO
pasBepTbiBaTh 3NEKTPOHHbIE (DOPMbI AN 3DMEKTUBHOTO COOPE
HaOEeXHbIX CBEAEHUN, UHTErpPNpoBaTh B Te|<yu_u/|e uenosble
NPUNOXXEHUSI N CUCTEMBI C UCIMOSIb30BaHMEM OTPAaCEBbIX
CTaHOapTOB, LEHTPAann30BaHO BbINOMHATL pa3BepTbiBaHME opM
N ynpasfieHNne MM B paMKax opraHmsaumu.

 [lpunoxeHne NO3BONSET UCMONb30BaTb ANHAMUYECKNE
NHTEpPaKTUBHbIE DOPMbI, KOTOPbIE 0Oecne4YmBatoT NoaKoYeHNE
nonb3oBaTenen K HY>KHbIM JiaHHbIM.

* [lpoayKT UHTErpupyeTcs ¢ noptanbHbIMU TEXHONOMUAMN U
NO3BONSIET YyNpaBnsaTb opMaMun U COAEPXKNUMbIM B paMKax BCENO
npeanpuaTus. Mcnonb3oBaHne BO3MOXHOCTEN CnyXb InfoPath
Forms Services B Microsoft Office SharePoint Server 2007 NO3BONAIOT
BbIHECTM BU3HEC-NPOLIECCHI 3a KOPNOPAaTUBHbBIN MEXCETEBOW
9KpaH, npegocTaBnss opMbl B BUAE dNEKTPOHHbLIX COOOLLEHNI
Microsoft Office Outlook, popm Beb-0b003peBaTens nnu popm ans
MOOUNbHbLIX YCTPOWUCTB.




Microsoft” Office Communicator &2
2007 Officé

3mo 0b6beOUHEHHbIU KrueHm 05151 obweHuUs, No380/19em 1e2Ko
obwamsbcs ¢ Opyaumu fioObMU, He3a8UCUMO Om UX
MECMOHaX0XOeHUSs U 4acoB020 r1osica, ¢ MOMOWbIO pa3udyHbIX
criocobos obweHus, ekrodyasi obMeH M2HOBEHHbIMU
coobweHusiMU, 2os10co8ble U sudeobecelsbl

* /HTerpauus c nporpammamm cuctemol 2007 Microsoft Office,
BKNtovad Word, Excel, PowerPoint, OneNote, Groove U SharePoint
Server, gaeT paboTHMKaM NHdopMaLUOHHOW cdhepbl BO3MOXXHOCTb
MCrnonb3oBaTb pasnyHble METOAbI AN 00LeHNs Apyr ¢ ApYyrom
I'IO(63pe,D,CTBOM becnpepbIBHOW 1 NPOCTON NOMNb30BaTENTbCKOW
paboThbI

* [lpunoxeHune npenocTaBnAeT Nerknm OoCTyn K YyHKLUUN
MHOPMAaTUBHOIO NPUCYTCTBUS cobecenHmnKa, ObMeHy
MIHOBEHHbIMW COODLLEHNSIMN N APYTMM BO3MOXKHOCTSIM OBLLIEHNSA B
pexnme peanbHOro BpEMEHM.

« [lpegycMmoTpeHa nHTerpauusi ¢ CyLecTBYHOLLMMU aapPeCHbIMM
KHUraMm 1 KoprnopaTMBHbIMW KaTanoramu.
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Microsoft Office Project 2007
Oﬁlce

ama npozpamma riomo2aem obecrneyums 3¢hghekmusHoe
yripassieHue rnpoeKmom

* [lomoraet paspaboTtaTb nfaH NPoeEKTa,
chopmynumpoBaTb 3agadun, obecneynTb
HeobxoAuMble pecypchbl, ynopsaaounTb KOMMNOHEHTH
NpoeKTa, NpocneanTb 3a BbINONMHEHUEM NNaHa U
CKOPPEKTUPOBATL €ro B crny4ae HeEOOXO0ANMOCTH.

* Microsoft Office Project 2007 NOMOXET BaM
npMHUMaTL bornee pasyMHble peLleHns npu
ynpasfeHUn TpyaoBbIMU Ppecypcamm u
KOHTPONMpoBaHMN UHAHCOBbIX 3aTpar.



Microsoft Office r:é
Frontpage 2007 —
Offica

[lboepamma rno3eosiiem rieeaKko co3doaeamshb
UHMEPECHDIE Y371bl «C HYIS1» C MPEKPacHbIM
ou3alHOM U C/I0XKHbIMU 3rieMeHmamu U UBMEHSATb
rOTOBbIA MaKeT

[TpunoxxeHne npeaocTaBnsaeT BO3MOXHOCTb
n0obaenAaTb rpadonkm N UHTEPaKTUBHOCTbL, OOLLIATLCS
C NOCETUTENSAMM, BbINOMNHATL Pa3fnNyHbIE
nyonukaummn, cosgaBaTb BED-Y3nbl AN NOAOEPXKKM
pPaboThkI rpynn Haa NPOEKTOM U yrpaBnsaTb BED-
y3I10M Ha cepBepe

3mMo MowHasi npozpamma 0ris pa3pabomku fIUYHbIX U
KopriopamueHhkIx calmos



Microsoft Office r?"f’

Visio 2007 OfflMCé

3Mo Hoeasl 8epcus rorynsapHou npozpammsl 051
rnocmpoeHusi epaghuxkos

* WNHTerpaumna c Microsoft Office Project 2007 Microsoft Office
SharePoint Server 2007 no3BondeT adodeKTUBHO NpeacTaBnATb
MH(pOpMaLMIO B OTYETAX HA OCHOBE MPOEKTHbLIX AaHHbIX N3 OPYrnX
NCTOYHUKOB

* HoBble hurypbl 1 WabrioHbl MOMOratT NIErko BU3yanmampoBaTb U
npeacTaBuUTb MHOPMAaLINKD, CUCTEMBI N NPOLIECCHI AenatoT
NoCTpoeHne rpapukoB 6onee apdEKTUBHBLIM, TMOKUM,
npodeccnoHanbHbIM.

« [lpmnnoxeHune npenocTaBnAeT fierknn gocTyn K yHKUUN
NH(POPMAaTUBHOIO NPUCYTCTBUSA cobeceHnKa, OOMeHY
MIHOBEHHbLIMWN COOBLLEHNAMU U APYTMM BO3MOXHOCTSAM OOLLIEHNS B
pexnme peanbHOro spemMmenu. [lpegycmMoTpeHa nHTerpaums
CYLLECTBYOLLMUMN afpECHBbIMU KHUraMN U KOpropaTUBHbLIMA
KaTtanoramu.



Microsoft Office SharePoint Server Lo

2007 Office

3Mo cucmema KopriopamueHo20 yYPOBHS, MNo360sisoulas
opeaaHu3auusam ynpaensme co0epXXUuMbIM, yripouwiams rpouecchl
peuweHus 3ada4y u coemecmHyro pabomy rnocpedcmeom HO8bIX
aghghbekmusHbIx criocobos

* [1pn ncnonb3oBaHMnM cCOBMECTHO C Microsoft
Windows SharePoint Servicer V3 npoaykTt Office
SharePoint Server 2007 npegcraBnseT coboun
NONHOMYHKUMOHANbHbLIX NakeT CePBUCHbIX
NPUNOXEHUN, NpeaHa3Ha4YeHHbIX Ansa paboTbl C
HACTOSIbHbIMU NPUMOXKXEHUSMU, NO3BONAIOLLIUMMU
nonb3oBaTensam, padbotasd COBMECTHO,
be3onacHo 1 apdeKTNBHO co3aBaTh U
ynpaenaTb NOTOKaMU MHPOPMaLMX B KOMMNAHUM.



Cla
20
Bonee nogpobHyo MHPOpMaLMIO O HEKOTOPLIX AOMONMHUTENBHbIX G
nporpamMmmax opmcHoro naketa 2007 MOXXHO NOSYy4YnTb, MNOCETMB Cau ® Microsoft®

npe3eHTaumio Microsoft Office I I Ice

http:/www.microsoft.com/office
[preuiew/default.mspx

Kypcbl guctaHUMOHHOIo Oby4YeHus

*  Microsoft Office Access 2007 (Microsoft Office Access 2007 (Ha4anbHbIN
ypoBeHbMicrosoft Office Access 2007 (Ha4anbHbLIN YPOBEHb)

. Microsoft Office Access 2007 (Microsoft Office Access 2007 (yrnyOneHHbIN
ypoBeHbMicrosoft Office Access 2007 (yrnybneHHbIn ypoBeHb)

. Microsoft Office Excel 2007 (Ha4yanbHbIN YPOBEHb

Microsoft Office Excel 2007 (yrnybneHHbI YPOBEHb)

. Microsoft Office Outlook 2007 (Microsoft Office Outlook 2007
(Ha4YanbHbIW YpoBeHbMicrosoft Office Outlook 2007 (Ha4arnbHbLIN
YPOBEHb)

. Microsoft Office Outlook 2007 (Microsoft Office Outlook 2007
(yrnybneHHbin ypoBeHbMicrosoft Office Outlook 2007 (yrny6neHHbIn
YPOBEHb)

. Microsoft Office PowerPoint 2007 (Microsoft Office PowerPoint 2007
(Ha4yanbHbIV YpoBeHbMicrosoft Office PowerPoint 2007 (Ha4arnbHbIN
YpOBEHb)

. Microsoft Office PowerPoint 2007 (Microsoft Office PowerPoint 2007




