"PREPARING A REPORT”




STARTING YOUR SPEECH

Good morning (afternoon, evening),
colleagues!
(N'y0 mOHuUH /ApmeHyH, UsHuH, kKOnuea3!)
My nameis ___.
(Mad Helm us ____.)
My report is titled __._.

(Mati punOm u3 matamnd ____.)




INTRODUCING THE PURPOSE OF THE
PAPER

The subject of my presentation is to tell about

(Be caboxxekm o8 mal rpeseHmedlwH u3 my

mern 36aym___.)

My purpose (objective, aim) today is to tell
about

(Main n€énas Tyaen u3 Ty men 36aym.___.)
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OUTLINING THE STRUCTURE OF THE
REPORT

Introducing the contents of the paper

I’ve divided my presentation into __ parts
(sections).

(Aue dueauidud mau rpe3eHMEeUwWwH uHmas __
namu, /CeKwHs.)

They are :

(Betia____.)




OUTLINING THE STRUCTURE OF THE
REPORT

When can the audience ask questions?

| would be glad to answer any questions at the
end of my speech (presentation).

(AU 8yd 6u 25130 my aHca SHU KBICYEH3 am
g8e 9HO 08 mal crnud / npe3eHmMEeUUwH.)




STARTING THE MAIN BODY

1 Let me begin with

(Jllem mu 6uaUH yue _____ .)
0 I’ll start by :

(At cmam 6al _____ )
0 Firstly, I'd like to look at :

(®€cmnu, altid nalik my ayk am ____.)




STARTING THE MAIN BODY

Example

Now let me begin with the explanation
why I'd like to talk about the
development of the law system.




LOGICAL PROGRESSION

1 Then ______ (BeH ______ )

0 Secondly _____ . (COkeHOnu ______ .)

7 Next | want to say that _____. (Hakcm al eoHM
my cell 83m _____. )

1 Finally (lastly, last of all)

(®adHanu /nadcminu, 1acm 08 OJ1




LOGICAL PROGRESSION

Example
| want to explain what crime is.

First of all crime is an act that is foolish
or wrong. Secondly this is an illegal
act in general. And finally this is the
act for which someone can be
punished by the government.




CHANGING TO ANOTHER TOPIC

7 Now let us turnto ______ . (Hay nem a3 mén my
_____ )

1 Movingonto _______ . (MysuH oH my _____ )

Example

There are six different types of crime. They are
victimless and professional crimes, organized
and white-collar crimes, technology based and
transnational crimes. v

Let us turn to the victimless crimes. ~ ’
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USING VISUAL AIDS

1 I'd like to draw your attention to the next
slide.

(A0 nauk my 0po 4o sammEeHwH my ee
HaKcm cnalo.)

1 Let’s look at _____
(Jley nyk am ____.)
1 Let me show you _____
(Jlem mu woy o ____.)
0 If you look at this graph, you'll see _____
. (V10D 10 1TyK 9m 8uUC 2pagp, o5 cU ______ .)




USING VISUAL AIDS

1 This table shows the difference between

(Buc metibn woy3 ee oUgpepeHc

6umyUH____.)
0 This diagram (chart) compares the rates of




CONCLUSION

I d like to sum up now.
(AUO nauk my cam arn Hay.)

The information given to you touches upon the
problems of

(Be uH@pomMEUWH 2uB8H My 0 maqyu3 arioH 8e

npO6rnems o6 ____.)
The facts (data) can be useful for preparing to

(Be opaky / 0€umas kaH 6u KO3pyn ¢ho
s UI738pUH my ___.)




THANKING THE AUDIENCE

1 Thank you for your attention.

(©3HK 10 bO U0 3MMEHWH.)
1 Thank you for listening.
(®O3HK 10 ¢bo UO JIUCHUH.)




INVITING QUESTIONS

If there are any questions, I'll do my best to
answer them.

N 83a pa IHU k83c4eH3, aln dy mal 6acm

my aHc3 eeM.)




